AOMUHUCTPALUA
HOBOKBACHUKOBCKOI'O CEJIbCKOIO NOCENEHUA
CTAPOMNOJNITABCKOIO MYHULMMNANBHOIO PAUOHA
BOJNIFOrPAACKOW OBJIACTU
404209 c. Hoeast KsacHukoBka yn. LkoneHaa 17A  Ten.\dakc: 8(84493) 4-53-33
Email: novaya_kvasnikovka@mail.ru

MOCTAHOBIEHUE
oT 19 aerycta 2024 roga Ne 64

«O6 yTBepXxaeHMn agMUHUCTPATUBHOIO perfamMeHTa

npegocTaBfieHU MyHuuunanbHon ycnyrn «lpepocTtaBneHve  BbIMUCKU
(MHopmaLmmn) 06 ob6beKkTax yyeTa U3 peecTpa MyHULMNANbLHOrO MMyLlecTBa
HoBOKBaCHMKOBCKOroO CenbCKOro noceneHus»

PykoBogctBysice ®efepanbHbiM 3akoHoM OT 06.10.2003 N 131-d3 «O6 ob6wwmx
NPUHUMNax opraHuM3aumm MecTHOro camoynpasneHna B Poccuinckon depepaumny,
depepanbHbiM - 3akoHOM  oT  27.07.2010 N 210-#3 «O6 opraHmsauuu
npegocTaBnNeHnsl rocyfapCTBEHHbIX W MyHMUMNANbHbBIX YCyr», agMWUHUCTpaund
HoBOKBaCHMKOBCKOro CENbCKOro NOCeneHuns

NMOCTAHOBIIAET:

1. YTBEPOUTL aAMUHUCTPATUBHbIN pernameHT npenocTaBneHunst
MyHuuunanbHon ycnyrn «lpepoctaenenne BbiNnUCKN (MHopmaunn) o6 obbekTax
yyeTa 13 peecTpa MyHUUMNANbLHOro mmyuiectsa HOBOKBACHUKOBCKOIO CeENbCKOro
noceneHns».

2. AOMUMHUCTPATUBHLIN pernameHT npeaoCcTaBleHns MyHUUUNAanbHOW Yycnyru
«lMpepocTtaBneHne BbiNUCKKM (MHOpMauumn) o6 obbekTax y4veTa W3 peecTpa
MYHULMNANbHOro MMmywectsa HOBOKBACHMKOBCKOrO CENbCKOro nocerneHus»  oT
22.10.2018 r. N2 46 cuntaTtb yTpaTUBLLMM CUITY.

3. AOMUHUCTPATMBHbBIN perfiameHT npeaocTaBfieHNa MYHULMNANbHOW YCryru
«lMpepocTtaBneHne BbiNUCKM (MHOpMauumn) o6 obbekTax y4veTa W3 peecTpa
MYHULMNANbHOMO  MMYyLLEecTBa HOBOKBaCHMKOBCKOTO ~ CENbCKOrO  NOCEereHns»
obHapoaoBaTb B YCTAHOBMEHHbLIX MECTax U pa3MecTuTb B ceTu VHTepHeT Ha cawnTte
HOBOKBaCHMKOBCKOIO CefbCKOro NOCeneHus.

4. OTBETCTBEHHOCTb 3@ UCMOJSIHEHWE [aHHOro MOCTAHOBMEHUS BO3SIOXWUTb Ha
cneuvanucta  agMuHucTpaumm  HOBOKBaCHMKOBCKOTO  CESbCKOr0o MOCENeHus
MepeHuosy J1.B.

maBa HoBOKBaCHUKOBCKOIo
CEenbCKOro noceneHuns A.N.Ko3nos
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YTBEpXaOeH
NOCTaHOBMEHNEM
AoMuHMcTpauum HOBOKBACHMKOBCKOIO
CenbCKOro noceneHuns
ot 19.08. 2024 r. Ne 64

AAMMHUCTPATUBHLIN perfnameHT
npegocTaBneHns MyHuumnansHom ycnyrm «lNpegoctaBneHne BbiMUCKU
(MHopmaummn) 06 obbekTax yyeTa U3 peectpa MyHULUNANbLHOro MMyLLIECTBa
HoBOKBACHMKOBCKOIO CEMNbCKOro NOCENEeHns»

1. O6LwWwme nonoxeHus

1.1. NpeomeT perynupoBaHus
Hactoawun agMMHUCTpPaTUMBHLIM perfnamMeHT ycTaHaBnuBaeT MNopsaoK

npenocTaBneHus MYHULMNANbHOM ycnyru «lMpepocraBneHue BbIMWCKM
(vHopmaumm) o6 obbekTax yyeTa M3 peecTpa MyHUUMNANbHOrO MMyLLecTBa
HOBOKBACHMKOBCKOrO CEenbCKOro noceneHnday (ganee — MyHuumnanbHasa ycnyra) u
cTaHgapT NpeaocTaBfieHnss MyHUUMNANbLHOW YCIyrn, B TOM Yucne onpeaensieT Cpoku
N nocneaoBaTesibHOCTb  agMWHUCTPATMBHBLIX Mpoueayp npuv  nNpeaocTaBrieHumn
MYHUUMNANBHOW  yCnyru agMUHUCTpaumen HOBOKBACHMKOBCKOIO  CESbCKOro
noceneHna CTapononTaBckoro MyHMUMnanbHoOro panoHa Bonrorpagckon obnactu.

1.2. 3assutendamu Ha nosiydeHne MyHUUMNanbHOW  YCnyrn SBNSATCS
du3myeckme 1 pPUANYECKNE NULa, a Takke UX NpeacTtaBuTenn, AENCTBYOLWME Ha
OCHOBaHMM MOSTHOMOYMI, OnpedefieHHbIX B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunn.

1.3. Tllopsgok  MHMopMupoBaHuA 3asBuUTENENn O NpenocTaBfeHumn
MYHULMNANbHOW YCAyrn:

1.3.1 CBegeHnss 0 MecTe HaxoXOeHus, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl  agMWHUCTPaLUN HOBOKBACHMKOBCKOrO ~ CENbCKOro  NOCENeHus
CrapononTtaBckoro MYHULUMNANbHOro panoHa Bonrorpaackon obnacTtu,
opraHvM3aumn, y4acTByKOLMX B NPeaOCTaBNEeHUM  MYHULMNANbHOW  YCIyru,
MHOroOyHKLNOHanNbHOro LeHTpa (ganee — MoLl):

MecTtoHaxoxaeHne agmuHucTpaumm 404209, Bonrorpagckas o6nactb,
CtapononTtasckui panoH, Hosasa KsacHukoBka, yn. LUkonsHaa,17/A.

TenedoHbl: rmaBa HOBOKBACHMKOBCKOIO CENbCKOro noceneHus - (84493) 4-
53-43, cneuymanuctbl agMnHUcTpaumn - (84493) 4-53-33, agpec 3NeKTPOHHOM NOYTbI
(e-mail): novaya_kvasnikovka@mail.ru

Mpadmk paboTbl agMUHUCTPALMM OCYLLECTBMAIOLWEN NpueM 3asBuTenen Ha
npegocTtaBneHne  ycryrM, a Takke  KOHCYNbTUMpOBaHME MO  BOMpocam
npegocrtaBneHns  ycrnyrn: noHedensHuk-natTHUUa ¢ 08.00 pgo 16.00 wyacos,
obepeHHbIn nepepbiB ¢ 12.00 go 13.00 4vacos, BbIxogHble AHW - cyBbota u
BOCKpeCeHbe.

MoutoBbin agpec MOLl gnsa obpalleHnin 3a NONyYeHUEM YCNyru Wu
KOHCynbTauusMu, a Takke nogayu (npegoctasneHnd) [okymeHTos: 404211,
Bonrorpaackas obnacte, CTaponontaBckun panoH, c.Ctapas Nontaska, yn.JleHuHa,
A.13«a»/1. TenedoH gupektopa MOL|: (84493) 4-43-87, TenedOHbl COTPYAHUKOB
ML (84493) 4-43-85, (84493) 4-43-78.

Npaduk pabotbl MOLl, ocywecTBngaowero npveMm 3asBuTenen Ha
npegocTtaBneHne  ycryrM, a Takke  KOHCYNbTMpOBaHME MO  BOMpocam
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npeaocTaBneHna ycnyru: onpeaenserca pernameHTom pabotel MOL.

TenedoH ropsiuen nuHnmn 8(84493)44385.

Agnpec an.noytbl: mfc-stp@yandex.ru.

MHopmaumio 0 MecToHaxoxaeHun n rpadpukax pabotol MOL| Takke MOXHO
noslyYMTb C WUCMOJSIb30BAaHMEM rOCYLapCTBEHHOW WH(OPMAaLMOHHON CUCTEMBI
«EguHbn - noptan cetM ueHtpoB M odpucoB «Mown [OokymeHTbl» (MOLL)
Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. VIHdhopmaumio o nopsake npefoctaBneHns MyHULMNANbHOW yCnyru
3as1BUTENb MOXET NOMyYnTb:

HEenoCcpeaCTBEHHO B aAMWHUCTpauuu HOBOKBaCHMKOBCKOrO  CenbCKOro
noceneHms CTapononTaBCKOro MyHuUmMnanbHOro pawvioHa Bonrorpagckon obnactu
(MHbopMaLUMOHHbIE CTEHAbI, YCTHOE WMHAOPMUPOBAHME NO TenedoHy, a Takke Ha
NINYHOM npueme MYHMLMNANbHbIMK crny>xaLumm afMUHUCTpaUUm
HOBOKBaCHMKOBCKOrO CeribCckoro nocesnieHns CTapononTaBckoro MyHULMNAnbHOro
pavioHa Bonrorpaackon obnactu);

Mo NoyTe, B TOM YuCrie SNEKTPOHHOW (agpec aNEeKTPOHHOM MoYThl), B Criyyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B cetn NHTepHeT Ha odomumansHOM cante agMUHUCTpaLmn
HOBOKBaCHMKOBCKOrO CeribCKoro nocernieHns CTapornonTaBckoro MyHULMMNAnsHOro
panoHa Bonrorpagckon obnactu ( HoBokBacHukoBckoe 34.P®) Ha EanHom nopTane
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr (PyHKUMI) asnsowemMcsa pegepansHon
rocygapCTBeHHOM MHGOPMaLMOHHOM cucTeMomn, obecnevnBatoLLen NpeaocTaBneHme
rocygapCTBEHHbIX M MyHUUMNASbHBLIX YCNyr B 3MEeKTPOHHOW dopme (Janee —
EamHbIM nopTan rocygapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT NnpefocTaBleHUs MyHULMNanbHOW ycnyru

2.1. HaumeHoBaHne MyHuumunanbHown ycnyru — «[llpegoctaBneHuve BbINUCKU
(vHopmaumm) o6 obbekTax yyeTa M3 peecTpa MyHUUMNANbHOrO MMyLLecTBa
HOBOKBaCHMKOBCKOIO CESIbCKOrO MOCENEHNSA.

2.2 MyHuumnanosHas ycnyra npegocraBnsaeTcs agMUHUCTpaunen
HOBOKBaCHMKOBCKOrO CeribCckoro nocesnieHns CTapononTaBckoro MyHULMNAnbHOro
pavioHa Bonrorpaackon obnactu (ganee — ynosiIHOMOYEHHbI OpraH).

2.3. PesynbTtatom npegocTtaBneHns MyHUUMNanbHoOM yCnyrn sBnsieTcs:

- BbiNucka 00 o0ObekTax y4vyeTa U3 peecTpa MyHUUMNANbHOrO MMyLlecTBa
HOBOKBaCHMKOBCKOrO CENbCKOro nocerneHus (ganee Takke — BbINUCKa U3 peecTpa,
peecTp);

- yBegomneHve o6 OTCyTCTBUM 3anpalinBaemMon MHpopMaunm B peecTpe;
- yBegomneHne o6 otkase B NpeaocTaBreHnn CBEAEHUIN U3 peecTpa B Crnyyae
HEBO3MOXXHOCTUN naeHTUMUKaLMM YKkazaHHOro B 3anpoce obbekTa yyeTa.

2.4. Cpok npefocTaBrieHnst MyHULMNanbHON yCyru.

Bbinucka 13 peecTpa, yBegomreHve o6 OTCYTCTBMM 3anpallvBaemMomn
WHOpMaUUKN B peecTpe unu oTkase B nNpenocTaBfeHuMM CBedeHUN U3 peecTpa B
criydae HeBO3MOXHOCTU WAEHTU(PMKaLMM yKasaHHOro B 3anpoce obbekta ydveTta
HanpaBnseTca (Bpy4aeTcs) 3asBuTento B TedeHne 10 paboumx gHenm co AOHS
nocTynreHuns 3anpoca.

2.5. lNpaBoBbIMM OCHOBaHUSIMU AN NPeAoCTaBfeHNs MyHUUUNANbLHOW yCnyru
ABNAIOTCA CreayloLme HopMaTUBHbIE NPABOBbIE aKTbI:

KoHctutyumss Poccuinnckon ®epepauun («Poccunckass raseta», Ne 237,
25.12.1993);

MpaxgaHckuin kogekc Poccuiickon ®egepaumm (4. 4. 1, 2) (4. 1 — «CobpaHne
3akoHogartenoctBa Poccunckon depepauun», 05.12.1994, Ne 32, crt. 3301;
«Poccuinckaa raseta», 08.12.1994, Ne 238-239; 4. 2 — «Poccuinckas rasetar,
06 deBpana 1996 r., Ne 23, 07.02.1996, Ne 24, 08 dpeBpana 1996 r., Ne 25,
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10.02.1996, Ne 27; «CobpaHue 3akoHomaTtenbctBa Poccuiickon depepaunny,
29.01.1996, Ne 5, cT. 410);

depgepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax
opraHu3aumm MecTHoro camoynpasneHust B Poccunckon depepaunny («CobpaHne
3akoHopgartenbctBa Poccuiickon depepauuny», 06.10.2003, Ne 40, ct. 3822,
«[NapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccuinckas raseta», Ne 202,
08.10.2003);

depepanbHbin 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHoAaTenbCTBa
Poccuiickon Pepepaumm», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas
rasetar», Ne 126-127, 03.08.2006);

depepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 «O6 obecneveHun goctyna K
WHpopMauun o AeATEeNbHOCTU TOCYOAAaPCTBEHHbIX OPraHoB M OpraHoB MECTHOro
camoynpaBneHus» («Poccuinckas raseta», Ne 25, 13.02.2009, «CobpaHue
3akoHogartenbctBa Poccunckon degepaumm», 16.02.2009, Ne 7, ct. 776,
«MapnameHTckas raszetay, Ne 8, 13 - 19.02.2009);

depgepanbHbIin - 3akoOH oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenoCcTaBnNeHns rocydapCTBEHHbIX M MyHuuunanbHbix  ycnyr»  (CobpaHue
3akoHogartenoctBa Poccuinckon ®epepaunmn, 02.08.2010, Ne 31, c1. 4179,
«Poccurickas raseta», Ne 168, 30.07.2010);

depepanbHbin 3akoH OoT 06.04.2011 Ne 63-®3 «OO6 3neKkTpOHHOW MoANUCK»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccuickasa raseta», Ne 75,
08.04.2011, «CobpaHne 3akoHogaTensctBa Poccunckon degepaumm», 11.04.2011,
Ne 15, cT. 2036);

noctaHosneHne [lpaButenoctBa Poccuickon depepauum ot 25.08.2012
Ne 852 «O6 yTBepxxaeHun NpaBun NCnonb3oBaHUSA YCUIEHHOW KBannguLumMpoBaHHOM
9NEKTPOHHOM nognucu npu  obpalweHun 3a MnofnyyYeHneMm rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr M O BHECEHWW M3MeHeHus B [lpaBuna paspaboTkn u
YTBEPXKAEHUS aAMUHUCTPATMBHbBIX PEerfiaMeHTOB NpefoCTaBeHNs roCy4apCTBEHHbIX
ycnyr» («Poccuiickaa raseta», Ne 200, 31.08.2012, «CobpaHne 3akoHogaTenbCcTBa
P®d», 03.09.2012, Ne 36, cT. 4903);

noctaHosreHune lNpasutensctea Poccuinckon ®enepaunm ot 26.03.2016 Ne
236 «O TpeboBaHMsIX K NPefoCTaBMEHNIO B SN1EKTPOHHOW (hopMe rocyaapCTBEHHbIX
N MyHuumnanbHblx  ycnyr»  (OdouvumanbHbil - MHTEPHET-NopTan  NpaBOBOW
nHdpopmauun http://www.pravo.gov.ru, 05.04.2016, «Poccuinckaa raseta», Ne 75,
08.04.2016, «CobpaHne 3akoHogaTenbctBa Poccunckon denepaumm», 11.04.2016,
Ne 15, cT. 2084);

npuka3d MwuHuctepctBa dumHaHcoB Poccuinckon ®depepaummn ot 10.10.2023
Ne 163H «O6 yTBepxxaeHun NMopsagka BegeHNs opraHaMym MECTHOMO CaMOoyrnpaBnieHus
peecTpoB  MyHuuunanbHoro umyuwecteay (OduvumanbHbIi  MHTEPHET-NopTan
npaBoBon nHgopmauun http://pravo.gov.ru, 04.12.2023);

YcTtaB HOBOKBaCHMKOBCKOrO  cenbckoro noceneHns CTtapononTaBcKoro
MyHMLUMNanbHOro panoHa Bonrorpaackon obnacTu.

2.6. WcuepnbiBaowmi  nepevyeHb  OOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYT.

2.6.1. VcyepnbiBalolnn nepeyeHb OOKYMEHTOB, KOTOPblE 3asBUTESb OOSMKEH
npeacTaBuTb CaMOCTOATENbHO ANA  MonyvyeHus  Bbinuckn  (MHdopmauumn) 06
obbekTax ydeTta U3 peectpa MyHULMNanbHOro mmyliectea HOBOKBAaCHUKOBCKOMO
CEIbCKOro NnoceneHuns:

1) 3anpoc (3asBneHve) O npeaocTaBfeHMM BbINUCKM (MHdopMauun) o6
obGbekTax ydeta M3 peecTtpa MyHUUMNANbHOro mmyuiectBa HOBOKBACHMKOBCKOrO
CENbCKOro noceneHunsa (ganee Takke — 3anpoc, 3asBrieHne) no opmMe COrfiacHo
NPUNOXEHNIO K HACTOALWEMY aaMUHUCTPATUBHOMY perfamMmeHTy;
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2) KOMus [OOKYMEeHTa, YAOCTOBEepsHLWero nosiHOMoYua npeacraBuTens
3aaBuUTENS, B Crydae, ecnu ¢ 3asiBneHnem obpallaetca npeacraBuTenb 3asaBUTENS.

dopmupoBaHMe 3asiBIeHUS B 3MEKTPOHHOMW  (hopMe  OcyLlecTBnsieTcs
NocpesCTBOM 3anoSfIHEHUS 3NEKTPOHHOW POPMbl 3asiBfieHMs Ha EguHom noptane
roOCyAapCTBEHHbIX W MyHMUMMAnbHbIX  YCRyr wWnu  oduuuanbHOM  canTte
agMuHUCTpauum  HOBOKBACHWKOBCKOIO CenibCkoro nocerneHms CTaponosiTaBckoro
MyHMUMNanbHOro  pavoHa Bonrorpagckon obnactm  6e3  HeobGxoanmocTu
AOMNOSTHUTENBHOM NoAayn 3as8BneHns B Kakon-nmbo nHom opme.

2.6.2. 3asBneHne N [OKYMEHTbI, yKasaHHble B MyHKTe 2.6.1 HacTosero
aAMVHUCTPATUBHOIO pernamMeHTa, MoryT OblTb NpeacTaBneHbl 3adgBUTENSMU MO UX
BblIOOPY B YMOMHOMOYEHHbI opraH unu MOL, nmyHo, nmMbo HanpaBneHbl
nocpeacTBoM MOYTOBOW CBA3M Ha BymaxHom Hocutene, nubo npeactaBrieHbl B
YNOSTHOMOYEHHbIN opraH B oopMe 3IeKTPOHHOro AOKYMEHTa Mo BbIOOpy 3asButens
nmbo nyTem 3anosiHeHMst popMbl 3anpoca, pasMeLLeHHOM Ha oduumnanbHOM cante
YNOSTHOMOYEHHOro opraHa B cetn «/HTepHeT», B TOM 4ucrie C UCNoSfib30BaHUEM
EOovHoro noprtana rocygapcTBEHHbIX W MyHUUMNanbHbIX ycnyr, nubo nyTem
HanpaBneHUs  3NIeKTPOHHOrO  AOKYMEHTa B YMOSIHOMOYEHHbIN OpraH Ha
ounUmnanbHYH SNEKTPOHHYHO MOYTY.

3asBneHne B OpMe IMEKTPOHHOro [OKyMeHTa MoXeT OblTb nognucaHo
3asiBUTENEM  MPOCTOM  9NEKTPOHHOW  nognucbtd 1M (MNK)  YCUNEHHON
KBannMuUUMpOBaHHOMW 3NEKTPOHHOM nognucbld (ganee — kBanuduumpoBaHHadA
noanucb), YCUMEHHOW HeKBanMPUUMPOBAHHON 3NEKTPOHHOW MOAMUCHLIO  MpuU
cobntogeHnn TpeboBaHM M yCrNOBUK, YCTaHOBMEHHbIX deaepanbHbiM 3aKOHOM OT
06.04.2011 Ne 63-93 «O6 anekTpoHHOW noanucuy (ganee — PegepanbHbIn 3akKoH N
63-®3), noctaHoBneHnem [llpasutensctea Poccunckon degepaumm ot 25.06.2012
Ne 634 «O Buaax aneKkTpoHHOM NOAMNUCK, UCNONb30BaHME KOTOPbLIX JONYCKaeTcs npu
obpaLleHnn 3a Nony4YeHMeM rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr».

Mogaya pokymeHTOB 4epe3d MOL] ocywecTtBnseTcas B COOTBETCTBUM C
cornaweHnemM 0 B3aMMOAENCTBUK, 3aKroyeHHbIM Mexay MOLL n ynonHoMo4YeHHbIM
OpraHoM, C MOMEHTa BCTYMMEeHUs B CUIy COOTBETCTBYHOLLEro CorfnaweHus o
B3aUMOOENCTBUN.

Konun  OOKYMEHTOB  [OO/MKHblI  ObiTb  3aBepeHbl B YCTAHOBMEHHOM
3aKoHOAAaTENLCTBOM MOPSAKe UNu NpeacTaBrieHbl C NpegbaBneHneM NoaIMHHNKOB.

2.7. 3anpewaetca TpeboBaTb OT 3a9BUTENS:

1) npeacTaBneHnst JOKYMEHTOB U MHGOPMaL MK NNU OCYLLLEeCTBNEHUS AENCTBUMN,
npeacTaBneHne Unn OCyLecTBIEHNEe KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMU
NPaBOBbIMW aKTaMu, pPerysimpyrowmMmmn OTHOLWIEHUS, BO3HUKaKLWMe B CBA3N C
npegocTaBneHnemM MyHULUNANsHOM YCIyru;

2) npeacTtaBneHNs [OOKYMEHTOB W MHGOpMaLMu, KOTopble HaxogsaTca B
pacnopskeHun opraHa, npefoCcTaBnslwWwero MYHULMNANbHY  YChyry, WHbIX
rocyAapCTBEHHbIX  OPraHoB, OpraHOB  MECTHOro  camoynpaeneHuss  nmbo
NnoaBEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHaMm WM opraHam  MeCTHOro
camoynpasneHus opraHusaumn, y4acTBYHOLLMX B npegocTaBneHum
npeaycMOTpeHHbIX YacTbtlo 1 ctaten 1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3auumn npeagocTaBneHns rocyaapCTBEHHbIX M MyHULMNAMNbHbIX YCIyr»
(nanee — ®epepanbHbii 3akoH Ne 210-O3) MyHUUMNANbHbLIX YCNYr, B COOTBETCTBUM
C HOpMaTMBHbIMW MpaBoOBbIMW akTamu Poccunckon degepaumm, HopMaTUBHbLIMU
npaBoBbIMM akTamu Bonrorpagckon obnactn, MyHUUUNanbHbIMA  NPaBOBbIMU
aKkTamu, 3a MWCKIIYEeHUEM OOKYMEHTOB, BKITHOYEHHbIX B OMpedeneHHbIn 4YacTbio 6
ctratbn 7 ®epepanbHoro 3akoHa Ne 210-®3 nepeyeHb AOKYMEHTOB. 3asiBUTESb
BNpaBe npeacTaBUTb yKasaHHble [OOKYMEHTbl W  WHGOPMauui B  OpraHbl,
npegocTaBnAwLLMe MyHULMNanbHbIe YCIyru, No CO6CTBEHHON MHULMATUBE;

3) ocywecTBneHns ENCTBMIA, B TOM YMCNe COrnacoBaHuim, HeobXxoanumbIX Ans
NonyyYeHNs rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCAYr U CBA3a@HHbIX C 0OpalleHnem



B WHble TrOCYyAapCTBEHHble OpraHbl, OpraHbl MECTHOro CcamoynpaBfeHus,
opraHuM3aumm, 3a WCKIOYEHWEM MOSYYEHUSS YCNYr M MNONyYeHUs LOOKYMEHTOB W
WHoOpMaUuK, nNpeaocTaBnseMblXx B pesynbrTate npefoCTaBNeHUsl Takux YCnyr,
BKIMIOYEHHbIX B MEpPeYeHb YCryr, KOTopble SABAAKTCA HeobXxoguMbiMK U
obs3aTenbHbiMM  ANA NPEeAoCTaBNEHUs MyHUUMNAnbHbIX YCAYr, YTBEPXOEHHbIV
peweHnem HosokBacHukoBckor cenbekor dymbl Ne10/2 ot 12.09.2011 roaa;

4) npeAcTaBneHNs [OOKYMEHTOB UM WHopmauun, OTcyTcTBMe U (uUnu)
HeOCTOBEPHOCTb KOTOPLIX HE yKa3blBanuchb npu nepeoHavyaribHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANS NpefoCTaBneHus MyHuumMnanbHon ycnyru, nmbo B
npegocTaBneHN MyHUUMNANbHOW YCINYrn, 3a UCKITIOYEHWEM CNeaYOLWNX Cryvaes:

a) u3MeHeHuMe TpeboBaHMI HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacCatoLMXCS
npegoCcTaBneHns MyHUUUNANbHOWM  YCNyrn, nocrne nepBOHavYanbHOW nogayu
3asiBrieHnst 0 NpegocTaBneHnn MyHULMNAaNnsHOM YCyru;

6) Hannume owmnboK B 3asBMIEHMM O NPEAOCTaABEHNN MYHULMNANBHOW YCNYru n
AOKyMeHTax, NoAaHHbIX 3asiBUTEesNieM nocre nepBoHa4vanbHOro oTkasa

B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX OM9 NpenocTaBneHns MyHULMNanbHOM
ycnyrmn, nnbo B npefocTaBneHmm MyHULUUNAanNbHOM YCIyrn U HEe BKNHOYEHHbIX

B NpeAcCTaBfEeHHbIA paHee KOMMEKT AOKYMEHTOB;

B) UCTeYeHue cpoka AEeNCTBUS OOKYMEHTOB WU U3MEHeHwe uHdopmaumm
nocre nepBoHa4vanbHOro oTkasa B NpMeMe LOKYMEHTOB, HEOOXO4MMbIX

ANA  NpeaocTaBneHns MyHuuMnanbHOW ycnyri, nuvbo B npenocTaBfieHum
MYHULMNANBLHOW YyCRyru;

r) BbISBrEHWEe [OOKYMEHTarbHO NOATBEPXAEHHOro dakra (Npu3HakoB)
OLNBOYHOro MNM NPOTMBONPAaBHOIrO Aencteus (6e34encTBusl) AOMKHOCTHOMO nuua
YNOTHOMOYEHHOIO  OpraHa, MyHUUMNanbHOro cnyxawero, paboTHuka MOLL,
paboTHMKa opraHu3auum, nNpeaycMoTpeHHon YacTteio 1.1 ctatbn 16 denepanbHOro
3akoHa Ne 210-®3, npu nepBoHa4anbHOM OTKase B MpuUemMe [OKYMEHTOB,
HeobGXoauMbIX  Onsi  NPeAoCTaBfeHMst  MyHuuMnanbHoW  ycnyru, nmbo B
npegocTaBneHnn MyHULMNansHOW yCryru, 0 4Yem B MUCbMEHHOM BuAe 3a NOANUCHI0
pykoBOOMTENS YNOSTHOMOYEHHOIo opraHa, pyKOBOOUTENS MoL| npu
nepBoHa4YanbHOM OTKase B  NpuemMe  [OOKYMEHTOB, Heobxogumbix — Ans
npeaoCcTaBneHns MyHuMUMNanbHOW ycnyriu, nnbo pyKoBOAMTENSA OpraHu3aumm,
npegycMoTpeHHon 4vacteto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93,
yBEAOMNSAETCA 3asiBUTENb, a Takke MNPUHOCATCA W3BMHEHUS 3a [LOCTaBfIEHHbIE
HeygobcTBa.

5) npepoctaBneHns Ha OymMaHOM HOCUTENE AOKYMEHTOB U WMHopmMaummn,
3NEKTPOHHbIE 00pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbn 16 ®PeagepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM CrlyYaEeB,
€CNn HaHeceHne OTMETOK Ha TakMe [AOKYMEeHTbl Nnbo MX wusbsaTMe sABnseTcs
HeobBXoaMMbIM  YCMOBMEM MPEeAOCTaBMEHNS MYHULMNANbHOW YCNYrn, WU  MHbIX
cnyyaes, YCTaHOBJIEHHbIX heaepanbHbIMU 3aKOHaAMM.

2.8. OcHoBaHMa Ons OTkasa B NpuemMe [LOOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

3asaBuTENO HanNpaBnseTca yBegomreHme ob oTkase B NpMeMe K pacCMOTPEHUIO
3asiBrieHUs B cneayowmnx cryvasax:

- 3asBUTENEM He npenCTaBfeHbl OOKYMEHTbl, yKa3aHHble B NyHKTe 2.6.1
HacTosILLero agMMHUCTPaATUBHOIO pernameHTa;

- npu obpaweHun 3a npeaocTtaBleHneM  MyHUUMNanbHOW  yCcryrn B
3MEeKTPOHHOM opMe B pesynbTaTe MNPOBEPKM KBaANUPULMPOBAHHOW MOAMNUCU
BbISIBIEHO HecobnoaeHne yCcTaHOBMNEHHbIX ctatben 11 depepanbHoOro 3akoHa Ne
63-®3 ycnosBun npusHaHus ee AeNCTBUTENBHOCTH.

2.9. OcHoBaHus Ans NPUOCTaHOBMEHUA NPEAOCTaBMEHUS MYHULMNAnNbHOM
yCryru oTCyTCTBYIOT.

OcHoBaHneM Aans oTkasa B NpPedocTaBfieHUM CBeAeHUA W3 peecTpa
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MYHULMNANbHOro nmyliectsa HOBOKBAaCHUKOBCKOIO CESbCKOro NoceneHus aBnsaeTcs
HEBO3MOXHOCTb MAEHTUMKALUN YKa3aHHOro B 3anpoce obbekTa yyeTa.

2.10. MyHuumnansHas ycnyra npegocrasnsieTcs 6ecnnaTtHo.’

2.11. MakcumarnbHOe BpeMs OXuAaHus B ovepenu npu nopgade 3asiBfieHUs U
npu nosiydeHnn pesynbtata NpefocTaBfeHns MyHULMNanbHOW ycnyru coctaBngaet
15 MUHYT.

2.12. Cpok peructpauuu 3adBfeHus U npunaraemblX K HemMy [OOKYMEHTOB
COCTaBnseT:

- Ha NNYHOM Mpueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYMMEHUN 3aaBIEHNA U JOKYMEHTOB Mo no4vte unun yepes MOLL — He
Gonee 3 gHeln Co AHA NOCTYNNEHNA B YNOMHOMOYEHHbIN OpraH.

- NPV NOCTYNNEHNN 3asiBNIEHUS B 3NEKTPOHHOM hopme — 1 pabounin AeHb.

2.13. TpeboBaHuas K MNOMELLEHNAM, B  KOTOPbIX NpeaocTaBnseTca
MyHUUMNanbHas ycnyra, K 3any oXugaHusa, MecTaMm Ofda 3anoSsiHEHUsI 3anpocoB O
npeaocTaBneHnMn  MyHUUMNAnNbHOW  yCryrn, WH(OPMAUMOHHBIM  CTeHgaM C
obpasuamm nX 3anOSfIHEHUA W NepevyHeM [OKYMEHTOB, Heobxoaumblx Ang
npefocTaBneHna MyHUMUMNanbHOW ycnyru, B TOM 4ucrne K obecneyvyeHuio
AOCTYMHOCTM  ONs  WHBanMAOB  YKa3aHHbIX OObLEeKTOB B  COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumm o coumanbHOM 3alunTe NHBanMaos.

2.13.1. TpeboBaHna K nNOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHasa ycnyra.

MomeweHns, B  KOTOpPbIX NPEdOCTaBseTCA  MyHUUMNanbHas  ycnyra,
obecneunBaloTca HeobxoouMMbIMW ONS NPeAoCTaBAEHUs MYHUUMMNaNbHOW YCryru
obopyaoBaHMeM (komnblOTEPAMMU, cpeacrteamu CBS3MU, OPIrTEXHUKON),
KaHUEeNnaApCKMMN  MPUHAANEXHOCTAMM,  MHAOPMALMOHHBIMU U CNPaBOYHbIMU
MaTtepuanamu, HarnsagHoM nHpopmaumen, CTynbAMU U CToniamn).

[MomeLLeHnsa yNnonMHOMOYEHHOMo opraHa A0MKHbI COOTBETCTBOBATbL CAHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngeMmonormyeckme TpeboBaHus K
yCrnoBuaAM Tpyaar», YTBEPXOEHHbIM MOCTaHOBMNEeHWeM [MaBHOro rocygapCTBEHHOMO
caHuTapHoro Bpada Poccunckon ®epepaumm ot 02.12.2020 Ne 40, mn ObiTb
obopyaoBaHbl cpeacTBaMu MOXapOoTYLLEHUS.

Bxopg 1 BbIxog 13 nomeLleHnin o6opyayoTca COOTBETCTBYOLWMMN yKa3aTeNnamu.

Bxoa B ynonHOMOYEHHbIN opraH obopyayetca MHpOpMaLMOHHON Tabnuykomn
(BbIBECKOM), copepxawen MHopMaumio O HaMMEHOBaHUW, MeCTe HaxOXOeHus U1
pexume paboThl.

KabuHeTtbl  obopyayloTcsa  MH(OpMaLMOHHOW  Tabnuykon  (BbIBECKOW),
cogepxawien uvHoOpMauMld O  HaMMEHOBaHUM  YMOMHOMOYEHHOro  opraHa
(CTpyKTYpHOrO nogpasgeneHus), OCYyLLEeCTBNALLEro npegocrasneHne
MYHULMNANbHON YCNyri.

2.13.2. TpeboBaHUA kK MeECTaM OXMAAHMS.

MecTa oXugaHus [OSMKHbI COOTBETCTBOBAaTb KOMMOPTHBLIM YCMOBUAM OIS
3aaBuUTENEN N ONTUMAsbHbIM YCNOBMUSM paboTbl CNEUNanncToB YNOMHOMOYEHHOMO
opraHa.

MecTa oxugaHua [OmkHbl ObiTb 0060pyAoOBaHbl CTYNbsIMU, KpecerbHbIMU
CeKUMAMMU, CKaMbSMMU.

2.13.3. TpeboBaHusa kK MecTam npuema 3asBUTENEN.

Mpuem 3asBuUTENENn OCyLLEeCTBASETCS B CneunarnbHO BblOENEHHbIX AN 3TUX
Lenen NoMeLleHnsx.

Kaxxgoe paboyee MecTo creumanucTtoB YMNOSIHOMOYEHHOrO oOpraHa AOSMKHO
OblITb 060pYyAOBaAHO MNEPCOHArbHBIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTyna K
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HeobXxo4MMbIM MHOPMALMOHHBIM 6a3am AaHHbIX, NevyaTaruM U KONUPYHOLLIUM
yCTpONCTBaM.

Mpwn opraHmsaumm paboymx Mect gosmkHa ObiTb NpegyCcMOTpeHa BO3MOXHOCTb
csobogHOro Bxoda M Bbixoda CNeUManucTtoB YMOMHOMOYEHHOMO oOpraHa w3
nomeLLeHNst Npu He0BXoAMMOCTH.

Mecta cpaum uW NOMNyyYeHWss [OOKYMEHTOB 3asBUTENAMW, MecTa Ans
WHpOpMUPOBaHMA  3adBUTENEW U 3anoSfIHEHUA  HeoBXoaUMbIX  AOKYMEHTOB
obopyaytoTcs CTynbamu (Kpecnamm) n ctonamm n obecneumnsaroTcs nucyen Gymarom
N MNCbMEHHbBIMW NPUHALMNEXHOCTAMMN.

2.13.4. TpeboBaHus kK MHGPOPMALMOHHLIM CTEHAAM.

B nomeleHnAx ynonHOMOYEHHOro opraHa, npegHasHaveHHbIX Ans paboTbl C
3aaBUTENAMK, pasMeLLalnTcs  UH(OPMaUUOHHble CTeHabl, obecnevymBatoLine
nosiyyeHvne nHpopmaumm o npegocTaBneHn MyHULMNANbLHOW YCIyri.

Ha wuHMpopmMmaumoHHbIX cTeHaax, oduuuanbHOM canTe  YNoSITHOMOYEHHOro
opraHa pasmeLlalTcs criegyrowme NHpOopMaLMOHHbIE MaTepuansl:

M3BNEYEeHNs U3 3aKkoHoAdaTesNbHbIX W  HOPMATUBHbLIX MPaBOBbIX aKTOB,
cogepxawmx  HOpMbl,  perynuvpyluwume  OeATefnbHOCTb N0  UCMOSHEHUIO
MYHULMNANbHON yCnyru;

TEKCT HaACTOSALWEro agMMHUCTPATUBHOIO perfiameHTa;

NHpopmMauma o nopsaake UCNOSTHEHNS MYHULUMMNANbHON yCnyru;

nepeyYeHb OOKYMEHTOB, HEOOXOAMMbIX ANA NpeaoCTaBNEeHNa MyHULMNAnbHON
ycnyru;

dopmbl 1 06pasLbl AOKYMEHTOB ANS 3anOfHEHMS;

CBeLleHMs O MeCTe HaxoXaeHus u rpaduke paboTbl YNOSTHOMOYEHHOrO opraHa u
MoLL;

CrnpaBoYHble TenedoHbl;

agpeca anekTpoOHHOW NoYThl 1 agpeca VHTepHeT-canTos,

WHpopMaumMa O MecTe NUYHOro npuema, a Takke 06 YCTaHOBMEHHbIX Ans
NINYHOrO Npruema AOHSX U Yacax.

Mpn wn3MeHeHuM wHopMaUMM MO WCMAOSTHEHUIO MYHULMNANbLHOM  YCIyrK
OCYLLIECTBNSAETCA ee nepunogmyeckoe obHoBMNeHME.

BusyanbHada, TekctoBad W MynbTUMeAMWHas UWHQopmauus O nopsagke
npegocTaBneHns MyHUUMManbHOM yCnyru pasmewaeTtcd Ha WHPOPMaUNOHHOM
cTeHae wunu WHopMaumoHHOM TepMuHane (yctaHaenuBaeTcsa B ygobHOM angd
rpaxgaH mecte Ha EguHOM nopTtane rocygapCTBEHHbIX UM MYHULMNASbHBIX YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YNONHOMOYEHHOro opraHa (
_novaya_kvasnikovka@mail.ru ).

OdbopmneHne BuayarnbHOW, TEKCTOBOM WU MyNbTUMEAUNHOM WHoOpMaunm o
nopsgke npeaocTaBfeHna MyHUUMNAnbHOW YCryrM [OOJHKHO COOTBETCTBOBAaTb
ONTUMAarbHOMY 3pUTENBHOMY W CIYXOBOMY BOCMPUATUIO 3TOW MHGOpMauum
rpakgaHamu.

2.13.5. TpeboBaHna «k obecnedyeHno AOCTYMNHOCTM NpenocTaBreHus
MYHMLMNANbHON yCnyru Ans MHBanNuaoB.

B uensx obecneyeHns  ycnoBuM  OOCTYMHOCTM  ANS  MHBanNWAoB
MYHMLMNANbHON YCNyru 4OMKHO 6bITb 0b6ecneyveHo:

- OKasaHue crneuumanucramu NnomoLM MHBanuaam B nocagke B TPaHCMOPTHOE
CpeactBo M BbiCagke M3 Hero nepej BXOOOM B MNOMELLEHMSl, B KOTOPbIX
npegocTaBnAeTca MyHUUUnanosHas ycrnyra, B TOM Y1cre ¢ UCNonb3oBaHWEM Kpecna-
KONSACKM;

- BecnpensaTCTBEHHbIN BXO4 UHBaNMA0B B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOSITENBHOrO NepeasuxeHnst UHBanuaoB No TeppuTopun
opraHusaunm, NOMeLLEHUS, B KOTOPbIX OKa3biBaeTCs MyHULMNanbHas ycnyra;

- COMpPOBOXAEHME WHBaNMAoOB, MMEKLWUX CTOMKME pacCTporcTBa OyHKUUN
3pEHUS U CaMOCTOATENbHOrO nNepeaBMwXKeHUd, W OoKasaHue UMM MOMOLWN Ha
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TeppuTOpun OpraHnsauum, NoMeLLeHnsd, B KOTOPbIX OKasblBaeTCAa MyHuUunasnbHas
ycnyra;

- Hagnexaulee pasmelieHne o60OpyAOBaHUA M HOCUTENenW WHgopmauunu,
HeobOxoauMbIx ana obecnevyeHnss GecnpensaTCTBEHHOrO [JOCTyna WHBanNMaoB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYEeHUN UX XU3HeoesaTenbHOCTH;

- pybnupoBaHue HeobxoaMMOW ONA WHBANMOOB 3BYKOBOWM W 3pUTENbHOWN
WHoOpMaUUK, a TakKkKe Haanucen, 3HaKoB WM WMHOW TEeKCTOBOM M rpaduyeckomn
MHdOpMaLNUKM 3HaKamMu, BbINOSTHEHHBIMU penbeHO-TOYEeYHbIM LWpndToM Bpanns;

- Jonyck cypgonepesogyuka n TudrnocypaonepeBoymka;

- Jonyck cobakn-npoBoAHMKa NPy HannymMm AOKYMeHTa, NOATBEPXKAaoLWero ee
cneumanbHoe oOy4yeHMe U BblAaHHOrO No ¢opme M B NOpsake, KOTopble
onpeenstTcs deneparnbHbIM OopraHom NCNONHUTENBHOM BnacTu,
OCYLLEeCTBNALWMM QYHKUMM MO BblpaboTke W peanuMsaumm rocyaapCTBEHHOM
NONMTUKM N HOPMaTMBHO-NPaABOBOMY PerynnmpoBaHuio B cdpepe coumnanbHOM 3allnThbl
HaceneHus;

- npegoctaBneHve npu HeobxoouMMOCTU yCnyrM Mo MeCTY XUTenbCTBa
WHBanNuaa unu B AUCTaHLUMOHHOM peXxnme;

- OKasaHue cneuuanucramm WMHOW HeobxoOuMMOW MOMOLWM WHBanNugam B
npeogoneHnn GapbepoB, MPEnATCTBYIOWMX MOMYYEHUIO UMW YCNyr HapaBHe C
ApYrMmMu nuuamu.

2.14. Tlokasatenamu  OOCTYMHOCTM W KayecTBa MyHULUMNANbHOW YCIyru
ABNAIOTCA  NpedoCTaBNeHne  MyHUUMManbHOW  YCNyrM UnvM  OCyLeCTBMEHune
OTAENbHbIX aAMUWHUCTPATMBHLIX MNpouedyp B 9NeKTPOHHOW ¢opme, nosyvyeHue
3aaBuUTENEeM WHMoOpMauun o Xxode npefoCTaBfieHUs MYHULMNANbHOW YCNyru cC
NCronb30BaHMEM CpeacTB TereOHHOM CBA3WN, INEKTPOHHOrO0 WMH(OPMUPOBAHUS,
cobntogeHne CpokoB NpeAoCTaBneHnss MyHULMNAnbHOW yCrnyrn, OTCYTCTBME Xanob
N NPEeTEH3W CO CTOPOHbl 3asBUTENs, a Takke CyaebHbiX akTOB O MPU3HaHWUK
HE3aKOHHbIMM peLLeHnin, OencTeBun (6e30encTBms) YNOMHOMOYEHHOIO opraHa W
AOJDKHOCTHbIX fUL, YNOSTHOMOYEHHOIO opraHa.

2.15. OcyuwiectBneHme OTAENbHbIX a4MWHUCTPATMBHBLIX Mpoueayp npu
npegocTaBNeHnn MYHULMNanbHOW YCryrM BO3MOXHO B 3NEKTPOHHOW dopMe.
lMpenoctaBneHne MyHUUMMNANBHOMW YCIyrM MOXeT ocyuwecTtsnsateca B MOL B
COOTBETCTBUM C COrnaweHneMm, 3aknioyeHHbIM mexgy MOL, n ynonHoMo4YeHHbIM
OpraHom.

Oco6eHHOCTN OCYLLECTBNEHMA OTAENMbHbIX agMUHUCTPATMBHLIX Npoueayp B
3MEKTPOHHOM opMe W npeaocTaBfieHna MyHuuunanbHon ycnyrm 4depes MOL
yCTaHOBIEHbI B pa3gene 3 HacTosAWero agMMHUCTPATUBHOIO pernaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YMucne 0COOEHHOCTU BbINONTHEHUSA
aAMMHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOM ¢hopMe, a TaKxke
0COGEHHOCTU BbINOMTHEHNA aAMUHUCTPATUBHbIX npoueayp B MOL|

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM BKAoYaeT B ceba cnegywowme
aAMUHUCTPATUBHbIE NpoLenypbl:

1) npuem wn peructpauusi 3asiBfieHUsi, B TOM 4uUcCne, MOCTYNUBLLENO B
3MEKTPOHHOM bopMe M npunaraemblx K HEMY [OOKYMEHTOB (OTka3 B Mnpuveme K
pPacCMOTPEHUIO 3aABNEHUs);

2) pacCMOTpEHME 3as8BNEHUs1, NPUHATUE PELLEHUS NO UTOraM PacCMOTPEHMS.

3.1. lMpuem wun perncrpauvs 3asBneHusl, B TOM 4Yuche, MOCTYNMBLIETO B
AMEKTPOHHOW hopMe U npunaraembiX K HEemMy [OOKYMEHTOB (OTka3 B MNpuUeMe K
PacCMOTPEHNIO 3aABNEHUS).




1

3.1.1. OcHoBaHMeM OnNA Havana agMUHUCTPaTMBHOW Mpouenypbl ABNAeTcs
NOCTyMNfneHMe B YMOSIHOMOYEHHbIN OpraH 3asiBieHMss U B HEOBXOAUMbIX Cryyasx
AOKYMeHTa, npedyCMOTPEHHOro noAnyHKToM 2 nyHkta 2.6.1 HacTtosiwero
agMUVHUCTPATUBHOIO perfamMeHta Ha nudHoM npueme, 4vepe3 MOL|, nodToBbIM
OTrnpaBnNeHNEM NN B ANIEKTPOHHOM (hopMme.

3.1.2. lNpuem 3aaBneHna n npunaraemMbix K HeMy OOKYMEHTOB OCyLLecTBNseT
AOSHKHOCTHOE N0 YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaBfeHne
MyHUUMNanbHOW ycnyru, cneunanuct MOL|, ocyliecTBnaLWmMA NpUem JOKYMEHTOB.

3.1.3. Tlpu nmyHoM oOOpalleHnn  3aaBUTENS  OOMMKHOCTHOE  NULO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHNe MyHMUMNanbHON
ycnyry, cneumvanuct MOLU, ocywecTtBnsawwmm npueMm OOKYMEHTOB, MNpoBepsieT
KOMMNEKTHOCTb MNpeLCTaBfEHHOro0 B COOTBETCTBMW C MNYHKTOM 2.6.1 HacTosLiero
alMUHUCTPATUBHOIO perflaMeHTa naketa JOKYMEHTOB.

[MonyyeHne 3asBneHns u NpunaraeMblx K HEMY OOKYMEHTOB MOATBEPXOAETCA
YNOSTHOMOYEHHbBIM OpraHoM NyTeMm Bblgadn (HanpasneHUd) 3asiBUTES0 Pacnucku B
nonyyeHMn [LOKYMeHTOB. B cnydae npepoctasneHns OOKyMeHTOB 4epe3 MOL
pacnucka Bblgaetcs ykazaHHbiM ML,

Mpu nocTynneHnn 3asiBNeHus N npunaraembiX K Hemy OokymeHToB B MOLI,
nocrnegHun He NO34Hee OHSA, CreayloLwero 3a gHeM X nocTynneHus, obecnevnsaeT
nepefady 3asiBieHUA W npunaraemblX K HEMY [OOKYMEHTOB B YMNOSIHOMOYEHHbIN
opraH.

3.1.4. [lpn noctynneHnn 3asiBNeHUss no novte [OOSHKHOCTHOoe  nuuo
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefocTaBfieHne MyHMUMnanbHOW
ycnyru, MpUHUMaeT W pPEerucTpupyet 3asiBfieHMe C npunaraembiMM K Hemy
AOKYMEHTaMMU.

MonyyeHune 3aaBneHns B hopmMe 3NEKTPOHHOrO LOKYMEHTa U npunaraembiX K
HEeMy  [OOKYMEHTOB  NoATBepXOAaeTCs  YNOMHOMOYEHHbIM  OpraHoM  nyTem
HanpaBneHus 3a8BUTENIO yBEAOMIIEHUS, cogepxaliero BXOOALLNIN
PEerncTpaunoHHbLIN HOMEpP 3asiBNeHus, AaTy MOfyyYeHUs YynorTHOMOYEHHbIM OpraHoM
YKa3aHHOro 3asiBNeHus1 1 npunaraemMblXx K HEMY OOKYMEHTOB, a TaKXe MepeyeHb
HauMeHoBaHUN PannoB, NPeaCTaBNeHHbIX B hOpMe SMNEKTPOHHbIX OOKYMEHTOB, C
yKasaHnem nx obbema (ganee - yBeoMIiEHME O NONYyYEHNUM 3asiBEHNS).

YBegomrneHne o nonyyYyeHnn 3asiBfieHnsa HanpasnseTcs ykasaHHbIM 3adaBuTenemM
B 3asBneHum cnocobom He no3gHee pabouero AHsA, cnegywowero 3a AHEM
NOCTYNNEeHUs 3asBieHns1 B YNOSTHOMOYEHHbIA OpraH.

3.1.5. Mpu nocTynneHnn 3asBreHna B aNEKTPOHHOMN hopMe JOSMKHOCTHOE Lo
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefocTaBfieHne MyHMUMnanbHOW
ycnyriu, B TeyeHue 1 paboyero AHA C MOMEHTA €ero perucrpauum npoBoAUT
npoueaypy nNpPOBEpKU OeUCTBUTENbHOCTM  KBaNUUUMPOBAHHOW Moanmucu, C
NCNonb30BaHMEM KOTOPOW NOLMMUCAHO 3asiBfieHne (NakeT 3NEeKTPOHHbIX JOKYMEHTOB)
O MpefocTaBfeHUn MyHULMNANbLHOW ycryry, npegycMaTpuBaloLLyo MNpoBeEPKY
cobniogeHna  ycnoBuii, ykasaHHbIX B cTatbe 11 ®depepanbHOro 3akoHa
Ne 63-03-

B cnyyae ecnu B peaynbtate NpoBepKn KBanuduunmpoBaHHON noanucu byaer
BbISIBNEHO HecobnoaeHne YCTaHOBJIEHHbIX yCriosum npu3HaHna ee
OEeNCTBUTENbHOCTN, YMOSIHOMOYEHHbIM OpraH B TeYeHue Tpex [OHEW CO [OHA
3aBepLlleHuss NpoBeaeHMs TakoMW MPOBEpPKU NpUHMMAaeT pelleHne o6 oTkase B
npuemMe K pacCMOTPEHUIO 3asIBNIEHMSI U HanpasnsieT 3asiBUTEN0 yBeaomrieHne ob
3TOM B 9NEKTPOHHOWN hopMe C yka3aHueM NyHKTOB cTtatbu 11 degeparnbHOro 3akoHa
Ne 63-®3, KOTOpble MOCAYXMUAN OCHOBAHMEM AN NPUHATUS YKa3aHHOrO pPeLUEHMS.
Takoe yBeJoMIeHne noanucbiBaeTcd KBanunumpoBaHHOM Nnoanucbo
pyKoBOAMTENS YNONIHOMOYEHHOrO opraHa Unn ynosIHOMOYEHHOrO UM LOSMKHOCTHOIO
nMua 1M HanpaenseTcsa Mo agpecy 3MeKTPOHHOM MouTbl 3asBuTenst nubo B ero
NNYHbIA KabMHET Ha EQMHOM nopTane rocyaapCTBEHHbLIX M MYHULMNANbHBIX YCAYT.
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B cnyyae BbIIBNEHUA UHbLIX OCHOBAHWW ONS OTKasa B Npueme [OKYMEHTOB,
nepeynucrnieHHblX B MNyHKTe 2.8 HacTosAwero agMWHUCTPATUBHOIO perfameHTa,
AOSHKHOCTHOE NNUO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaBfneHne
MYHULMNANbHON YCNyru, OTKka3biBaeT B NpuemMe AOKYMEHTOB C YKa3aHWEM MPUYUHbI
Takoro oTkasa (mpu nu4HOM obpaweHun 3assutens)) nmbo odopmnseTr u
HanpasnseT yBedoMNieHMe 006 OTka3e B NpuemMe K pacCMOTPEHUIO 3asiBNEHUA U
npunaraemblx K HEMY AOKYMEHTOB C MOMOLLbIO NOYTOBOW CBA3W NGO B 3N1IEKTPOHHOM
BMAe, B TOM 4YUCrie NOCPeACTBOM IAIEKTPOHHOM MoYThl, C UCMONb30BaHWeM EauHoro
nopTana rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCryr (B crydae MoCTynneHus
3asBNeHNs 1 npunaraemMblX K HeMy JOKYMEHTOB MO MOYTE UMK B SNEKTPOHHOM BUAE,
B TOM 4ucrie MnoCpenCTBOM OfEeKTPOHHOW MoYTbl, C WCNosfib3oBaHWeM EguHoro
noptana rocygapCTBEHHbIX W MyHuUMNanbHblX Yycnyr). [daHHoe yBegoMneHue
nognucbiBaeTca pykoBoguTenemM YrnosITHOMOYEHHOrO opraHa WM YrnorHOMOYEHHbIM
UM LOMKHOCTHBIM JIULOM.

3.1.6. MakcnmanbHbIM CPOK UCNOSTHEHNA aaMUHUCTPATMBHOMW Npoueaypbl:

Mprem n perncTpaumst AOKYMEHTOB OCYLLLECTBNAETCSA:

- Ha NMNYHOM npueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYNSIEHNN 3asIBMIEHUS U JOKYMEHTOB No noyte unu yepes MOLL — He
Gonee 3 gHeNn Co AHA NOCTYNNEHNA B YNOMHOMOYEHHbIN OpraH;

- NpW NOCTYNNEHUN 3asBEHNS B ANEKTPOHHOM bopme — 1 paboumnii AeHb.

YBegomneHne o6 oTkasze B MpuMeEME K PacCMOTPEHWUIO 3asiBNieHUs, B crydae
BbIIBEHNA B XO4e [MpOBEpKM KBanMPUUMPOBAHHOW MNOAMUCK  3adBUTENS
HecoOnaeHNsT  YCTAHOBMEHHbLIX YCMOBUA MNPU3HaHUA ee  OeNCTBUTENbHOCTU
HanpaBnseTcHa B TedeHne 3 JHEWN CO OHS 3aBepLleHnNs NPOBeAEHNS TakOW NPOBEPKMU.

3.1.7. Pe3ynbTaTOM UCNOMHEHNA agMUHUCTPATMBHOMW NpoLleaypbl SBSETCA:

- MPUEM U perucTpauus 3asBreHus, Bbldaya (HanpasBneHne B 3NEeKTPOHHOM
Buge unv B MOLL) 3assuTento pacnucki B NONyYeHUU 3asBeHUs U NPUITOXEHHbIX K
HeMy JOKYMEHTOB (YBe4OMSIEHUS O NOSTyYEeHUWN 3asdBneHns);

- HanpaeneHue yBegomsieHMss 06 oOTKase B npueme K PacCMOTPEHWUIO
3asBNeHus.

3.2. PaccmoTpeHne 3aaBnenuns, NpuHATUE peLeHns No NToram pacCMOTPEHMS.

3.2.1. OcHoBaHMeM LN Hayana BbINOMIHEHUS agMWUHUCTPATMBHOW NpoLeaypbl
ABMSETCA  NOfydYeHne - OOSDKHOCTHbIM — JIMLOM  YMOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a MNpefoCTaBfieHne MYyHULMNAnbHOW YCNyru, BCeX AOKYMEHTOB
(vHopMaummn), HeobxoaMMBbIX ANS NPeAOCTaBNEHNA MYHULMNANbHOW YCNyru.

3.2.2. [OMKHOCTHOE nNULO YMNOSITHOMOYEHHOIO OpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNanbHOW  yCnyru, paccMmaTtpuBaeT npeacTaBrieHHble
OOKYMEHTbl UM BbIABNAET Hanuume (OTCYTCTBME) OCHOBaHMS [ANns OTkasa B
npegocTaBneHnn BbiNnUCKK (MHpopmaumn) o6 obbekTax ydveTta M3 peecTtpa,
npeaycMOTPEHHOro NYHKTOM 2.9 HacTosLWero aaMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae HEBO3MOXHOCTM MAEHTUMKAUMM YKa3aHHOrO B 3anpoce obbekTa
yyeta [OMKHOCTHOE NULO  YMOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npeaocTaBneHne MyHUUMNanbHOW yCcnyri, roTOBUT NPOEKT yBeaomsieHns o6 oTkase
B NpeaocTaBfieHnn CBEAEHNN U3 peecTpa (aanee — ysegomneHue ob otkase).

B cnyyae oTcyTCcTBUA OCHOBaHUMW, NPeayCMOTPEHHbIX NYHKTOM 2.9 HacToswero
aAMWHUCTPATUBHOIO perfiaMmeHTa, AOSMKHOCTHOE MU0 YNOSTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MnpefoCTaBfeHne MyHUUMNanbHOW Yycryri, paccmaTpuBaeT
npeacTaBneHHble JOKYMEHTbI U BbISIBNISIET Hanudmne (OTcyTcTBME) obbekTa yyeTa, B
OTHOLLEHMM KOTOPOro 3asBuTenb obpaTtunca 3a nonydeHnem uHopmMaumu, B
peecTpe.

B cnyyae Hanuuma Takoro obbekTa OOSMKHOCTHOE MU0 YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBfieHWe MYyHMUMNanbHOW YCIyrn, roToBUT
NPOEKT BbIMUCKN N3 peecTpa MyHUUUNanbHOro umyuiecrtsa. B ykaszaHHOW Bbinucke
oTpaxalTcs BCe CBedeHus, cogepxawuecs B peecTpe MyHULMNarbHOro




nMyLlecTBa.

B cnyyae otcytcTBUS B peecTpe obbekTa, B OTHOLUEHUM KOTOPOro 3asiBUTeSb
obpaTuncs 3a nonyvyeHmem WHdopMaunn, OOIMKHOCTHOE NULUO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a nNpefoCTaBfieHWe MYyHMUMNanbHOW YCNyrn, roToBUT
NpoeKT yBeaoMneHns o6 OTCyTCTBUWM 3anpalmBaemMon mHdopMaumm B peecTpe
(oanee — yBegomMneHue o6 oTcyTCTBUN MHdDOPMaLNN).

3.2.3. MNpoekT BbINUCKN (yBeaoMreHus o6 oTkase, yBegomneHus ob oTcyTcTaum
MHpopmauun) npeacraBnAeTcsa AOMKHOCTHBIM fIMLOM YNOSIHOMOYEHHOrO OopraHa,
OTBETCTBEHHbIM 3@ MpefdoCTaBfieHVe MyHUUMNAnNbHOW yCnyrn, Ha MoAnuUChb
PYKOBOAUTENO YNOSTHOMOYEHHOIO OpraHa unmn yrnoriHOMOYEHHOMY UM OOJSTKHOCTHOMY
nmuy.

3.2.4. PykoBoauTenb YMNOSIHOMOYEHHOIO OpraHa WnM YNorIHOMOYEHHOE WM
AOSDKHOCTHOE LU0, PacCMOTPEB MOSMyYeHHble [OKYMEHTbl, B Crlydae OTCYTCTBUS
3aMevyaHuin noanucbiBaeT COOTBETCTBYIOLLYIO BbINUCKY (yBedomsieHune o6 oTkase,
yBegoMneHns o6 oTcyTCcTBUMM MHpOpMaLUK).

3.2.5. lMognucaHHasa Bbinucka (yBegomrneHne o6 oTkase, yBegomrieHust o6
OTCYTCTBMM UHOPMALUKN) PErNCTPUPYETCA OOIMKHOCTHBLIM JIULIOM YMOSIHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3@ MpedoCTaBfneHne MyHUUMNanbHOW  YyCryrn, B
YCTaHOBIIEHHOM NOpPSIAKE.

3.2.6. B cnyyae nogadn 3adABneHna 3adaBuUTENEM JUYHO WNU MNOYTOBbLIM
oTnpaBneHneM, BbiNucka (yBegomneHne ob oTkase, yBegomneHus o6 oTCyTCTBMM
WHpopmauun) BblgaeTca 3assBuTento B ¢Gopme OyMaxHOro [OKyMeHTa no ero
BbIOOpY B yNOfnHOMOYeHHOM opraHe, M®Ll, nnbo HanpaBnAeTca yNnOAHOMOYEHHbIM
OpraHom nocpencTBOM MOYTOBOW CBA3MN.

B cnyyae nogauyv 3asBneHWa B 3MEKTPOHHOW (hopMe 3asBUTEN0 B KavecTBe
pesynbTaTta npegocTaBrieHns ycrnyrn obecneynBaeTca no ero Bbl6opy BO3MOXHOCTb
nonyyYeHus:

1) B popMe 3MEKTPOHHOrO AOKYMEHTa, NOAMMCAHHOIO YNONHOMOYEHHbIM
AOSDKHOCTHBIM NIMLUOM C UCMONb30BaHMEM YCUITEHHOW KBanuULMPOBAHHOW 3nek-
TPOHHOM NOANUCK;

2) B (bopMe AoKymeHTa Ha 6ymaxkHom HocuTerne B MOLL;

3) MHGOpMaLNKM N3 rocyaapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEM B Crlyya-
SX, NPegyCMOTPEHHbIX 3akoHogaTenscTBoM Poccuickon denepaumu.

3.2.7. MakcumarsibHblA CPOK UCMOSMMHEHNA afMUHUCTPATUBHOM npouenypbl - 7
pabouMx OHEN C MOMEHTa MNOSyYeHUs LOSMKHOCTHBIM JIMLOM YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a nNpefoCTaBfieHMe MYyHULMNAaNbHOW YCrnyrn, BCeX
AOKYMEHTOB (MHdopmaLmm).

3.2.8. Pe3ynbTtatomMm NUCNONHEHNA agMUHUCTPATUBHOW Npoueaypbl ABNAETCA:

- HanpaBneHuve (Bpy4YyeHue) 3asBUTEN0 YyBedoMSieHuss 06 oTkase B
npefocTaBneHnn CBeOEHUN U3 peecTpa B Crydae HEBO3MOXHOCTU MaeHTUmkaumm
YKa3aHHOro B 3anpoce o6bekTa y4yeTa;

- HanpaerneHue (Bpy4eHue) 3adBUTENO BbINUCKKU, coaepXallern uHdopmMaumio
06 o6bekTax ydeTa n3 peectpa MyHUUMNanbHOro MMyLLLECTBA;

- HanpasneHue (BpyyYyeHue) 3asBuTento yeBegomneHus 06 OTCyTCTBMM
3anpalimBaemMon NHpopmMaLnmn B peecTpe.

3.7. MNopagok ocywecTBneHna agMUHUCTPATUBHBIX NPoLeayp B 3N1IEKTPOHHOM
dopme, B TOM 4uUcre C ucnofnb3oBaHnem EAWHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.7.1. lNpun npegocTtaBneHUN YrNOAHOMOYEHHbIM OpPraHoOM MYyHULUUNAarIbHOW
yCnyrn B 9NeKTpoHHOW dhopme nocpenctsoM EamHoro noprana rocyaapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr 3asBuTento obecnevmBaeTcsi BbINOMIHEHWE CreayrLmnX
JEeNCTBUM:

nonyyeHve uMHpopmMaumm O nopsgke M Cpokax — npeaocTaBrieHus
MYHULMNANbHON yCnyru;
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3anMcb Ha npuveM B YMNOMHOMOYEHHbIN oOpraH And nogayu 3anpoca
O NpefoCcTaBNeHnn MyHUUMNanbHOW yCnyru (ganee — 3anpoc);

dopmmpoBaHue 3anpoca;

npyemMm W” peructpauusi YNosITHOMOYEHHbIM OpraHoM 3anpoca W WHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHUss MyHULUNANbHOW YCIyru;

nony4yeHve pesynbtata NpegocTaBieHns MyHULMNAanbHON YCNyri;

nonyyeHue cBefeHun O Xxo4e BbINOMHEHNS 3anpoca;

OCYLLIEeCTBMNEHNE OLIEHKM KavyeCcTBa NpeoCcTaBrieHns MyHULMNanbHON yCnyru;

pocyaebHoe  (BHecymebHoe) obxanoBaHWe — peweHun Un  OencTBui
(6e3pencTBus) opraHa (opraHusauumn), SOSMKHOCTHOrO nvua opraHa (opraHusaunmn)
nMB0 MyHMLMNANbHOro CnyXallero;

aHKeTUpoBaHWe 3aaBuTens (NpeabsBrieHne 3asBUTEN0 NepeyHs BOMPOCOB U
ncyepnbIBaoLWEro nNepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B LENsX
onpeeneHus BapuaHTa MYHULMNAanbHON ycnyru, npeaycMOTPEHHOIo
aOMWHUCTPATMBHbIM  PErfnamMmeHToM nNpeaoCTaBfeHUs  MyHUUMNanbHOW  YCryru,
COOTBETCTBYHLLEro NnpusHakam 3asBUTENS;

npegbsaBneHne 3adBUTEN0 BapuvaHTa MpedocTaBfieHUss MYyHUUMNanbHOM
ycrnyrn, npegyCMOTPEHHOro aAMWHUCTPATUBHLIM perfiameHToM npefocTaBrieHuns
MYHULMNANbHON yCNyri.

3.7.2. [Ona npenoctaBneHUss MyHUUMNANbHOW YCRAyrM C WUCMNOSIb30BaHUEM
EguHoro noptana rocygapCTBEHHbIX U MyHUUMNASbHBIX YCYr 3ad9BUTENb 3anosTHAeT
dopmy, B KOTOPOM HeobxooMMO ykasaTb CBeAeHUdA, Heobxoaumble Onsi NOMnyYeHus
ycnyru.

3.7.3. 3asBneHne cumMtaeTcs OTNpaBfEeHHbIM MOCMe MNOSyYeHUs 3asaBUTENEM
COOTBETCTBYHLLENO 3MEKTPOHHOrO YBEAOMIEHUSA B NIMYHbBIA KabUHET 3asBuTensa nnm
ero npeacrasutensa Ha EguHOM nopTane rocyaapCTBEHHbIX W MYHUUMNANbHbIX
ycnyr.

3.7.4. B xoge npepoctaBneHns MyHUUMNANbHOW YCIyrn 3asBUTESNb Nonyyaer
yBEOOMSIEHMA O cTaTyce Yycnyrm B JfMYHOM KabuHeTe 3asiBUTeNns Wnn ero
npeacrasutensd Ha EAnHOM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

3.7.5. 3asButen B KayecTBe peasynbTarta npenocTaBfeHus  ycnyru
obecneynBaeTcs No ero BbIGOpy BO3MOXKHOCTb:

- MONyYeHUs1 JNEKTPOHHOro AOKyMEHTa, MOAMNMCaHHOrO C UCMNoSib30BaHUEM
KBanMuumpoBaHHOM nognucy;

- nofnyyvyeHuss C wucnonb3oBaHnem EAuHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYyr 3MEeKTPOHHOro [OKYyMeHTa B MaluvHouuTaemom dhopmare,
NnognNUCaHHOrO KBanuMuUUUPOBaAHHOM MNOAMUCBID CO CTOPOHbI  YNOSTHOMOYEHHOIO
opraHa.

Mpn nonyyeHuu pesynbTata NpegocTaBneHns ycnyrn Ha EguHom noprtane
rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCryr B )OpMe 3MEeKTPOHHOro [OKYMEHTa
AononHUTenbHo obecnevmBaeTcsl BO3MOXHOCTb NOSTYYEHUS MO KENaHUIo 3asiBUTENs
AOKYMeHTa Ha ByMaXHOM HocuTerne, NOATBEPXAaoLWero cogepXaHne 3neKTpoOHHOro
AOKyMeHTa.

NHdopmaums 06 anekTPOHHbIX AOKYMEHTax - pesynbTaTax npegocTaBrieHus
ycnyr, B OTHOLLUEHUN KOTOPbIX NpefoCcTaBnseTcss BO3MOXHOCTb, NpenyCMOTpeHHas
ab3aueM BTOpbIM HacTOSALLEro NyHKTa, pasmellaeTtca onepatopom EanHoro noptana
rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCNyr B €4AWHOM JfMYHOM KabuHeTe wunu B
3r1EeKTPOHHOM (hopMme 3arnpoca.

Bo3aMOXHOCTb nonyvyeHnss pesynbTaTa npefocTaBneHus ycnyrm B dopme
9NEKTPOHHOro AOKYMEHTa Unn AOKyMeHTa Ha ByMaxHOM HocuTene obecrneynBaeTca
3asBUTEN0 B TeYeHWe Cpoka AencTBus pesynbTata npegocTaBrieHuss ycnyrn (B
crlydae ecnum TakoW CpOK YCTaHOBMEH HOPMATMBHbIMM MPaBOBbIMW  aKTamu
Poccunckon ®egepaunn).
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4. ¢OprI KOHTpONA 3a UCnoJyiHeHnMemMm aaoMMHUCTPATUBHOIO perrnamMeHTa

4.1. KoHTponb 3a cobnogeHMem agmuHucTpaumen  HOBOKBACHMKOBCKOIO
CenbCcKoro noceneHus, JOIMKHOCTHbIMM nuuamm agMUHUCTpaLmm
HOBOKBACHMKOBCKOrO CefnbCKOro MocefieHnsi, yyacTByWUMU B NpeaocTaBfieHumn
MYHULMNANBHOW YCNYrn, NOSIOXEHUN HACTOSALWEro agMUHUCTPATUBHOIO pernamMmeHTa
OCYyLLEeCTBNAEeTCA AO0SMKHOCTHbIMM fMuamMu agMUHUcTpaumm  HOBOKBACHWKOBCKOMO
CENbCKOro NoceneHusi, cneunarnbHO YNOSTHOMOYEHHBIMW Ha OCYLLECTBNEHNE AAHHOMO
KOHTpPOSS, pykoBoguTenemM aaMUHUCTpauuu HoBOKBACHMKOBCKOrO  CEMNbCKOro
noceneHnss wn BKNYaeT B cebsa npoBedeHMe NPOBEpPOK MOSHOTbl M KayecTBa
npegocTaBneHns MyHuuunanbHon ycnyrn. [lnaHoBble M BHeNsiaHOBblE MPOBEPKU
NPoOBOOATCS  YNOSITHOMOYEHHbIMM  AOSDKHOCTHBIMM — NiMUaMKM  agMUHUCTpaLmn
HOBOKBACHMKOBCKOrO  CEMIbCKOrO0  MOCEfieHMsi Ha OCHOBAHUM  PacnopsiKeHus
pykoBoaMTENS agMUHUCTPaLMn HOBOKBACHUMKOBCKOrO CEMbCKOro NOCENEHNS.

4.2. lMpoBepka MOMHOTbLI U KadYecTBa NpeaoCTaBreHNs MyHUUUNANbHOW YCryru
OCYLLECTBMSAETCA NyTEM NPOBEAEHUS:

4.2.1. lnaHoBbIX NPOBEPOK COOMNOAEHUST W UCMONHEHUS1 AOOIMKHOCTHBLIMMU
nMgaMmm  agMUHUCTpaumm HOBOKBACHMKOBCKOrO  CEnbCKOro  MOCENEeHus,
yyacTBywWMMN B NpeaoCcTaBfieHMM  MYHUUMNANbHOW  YCAyrk,  MOMOXeHUN
HacTosLWEero agMWUHUCTPATUBHOIO perfiameHTa, HOPMAaTUBHbLIX MPaBOBLIX aKTOB,
perynupyowmx OesTenbHOCTb MO NpefoCTaBfeHUio MyHUUUNAnbHOW YCIyrn npu
OCYLLECTBMIEHUN OTAENbHbLIX aAMUHUCTPATUBHBLIX Npoueayp W npenocTtaBneHus
MYHULMNANbHOW YCNyru B LIESNOM.

4.2.2. BHennaHoBbIX NPOBEPOK COGMAAEHMS U UCMOMHEHUSI AOSMKHOCTHbLIMMU
nmuamm  agMUHUCTpaunn HOBOKBACHMKOBCKOrO  CENnbCKOro  MOCENEeHus,
yyacTBywOLWMMN B  NPeaoCTaBfieHMM  MYHUUMNANbHOWM  YCAYrk,  MOMOXEHUN
HacTosAIWEro agMWHUCTPATMBHOIO perfamMeHTa, HOpPMaTMBHbIX MPaBOBbIX aKTOB,
perynupyowmx OesTenbHOCTb N0 NPeaoCTaBfEHUIO MYHUUMNANbHOWM YCIyrn npu
OCYLLECTBMEHUN OTAeNbHbIX aAMUHUCTPATUBHLIX nNpouedyp W npegocTtaBfeHus
MYHULMNANbHOW YCNyrn B LLENOM.

4.3. lnaHoBble NPOBEPKN OCYLLECTBNEHUS OTAEeNbHbIX aaMUHUCTPATUBHbLIX
npoueayp nNpoBogaTcss 1 pa3 B nonyrogme; NOMIHOTbI M KayecTBa NpeaocTaBreHns
MYHULMNANbHOM yCryrn B Lenom - 1 pas B rof, BHENSaHOBLIE - MPU NOCTYNSIEHUN B
agMUHUCTpauuio HOBOKBACHMKOBCKOrO CENbCKOro MoceneHus xanobbl 3aaButens
Ha CBOEBPEMEHHOCTb, MOMIHOTY M KayecTBO NpedoCTaBfieHUsT MyHUUMNAnbHOM
yCnyru, Ha OCHOBaHUM UHbIX JOKYMEHTOB M CBEAEHMI, YKa3blBalOLMX HA HapYLUEHUS
HacCToSAWEro agMUHUCTPATUBHOIO perfnamMmeHTa.

4.4. Mo pesynbTaTam NpoBeOEHHOW MPOBEPKU COCTABMISIETCA aKT, B KOTOPOM
OTPaXalTCs BbISBfIEHHbIE HapPYLUEHUST U MPeasIoXEeHUA No WUX YCTPaHeHur. AKT
noanucbiBaeTCa  AOSMKHOCTHbIM  JIMLIOM,  YNOSTHOMOYEHHbIM Ha  MpOBeAeHMe
NPOBEPKMN.

4.5. [JOMKHOCTHble nuua agMuHUCTpaumnm  HOBOKBACHMKOBCKOIO CenbCKOro
noceneHuns, yyacTByllMe B MNpedoCTaBfieHUM MYHUUUNANbHOM YCRyru, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a COONIOAEHME CPOKOB M MOCeAoBaTENbHOCTU
NCMNOSTHEHNS aAMUHUCTPATUBHBLIX AEWUCTBUM U BbIMOMHEHUS aAMWUHUCTPATMBHbIX
npoueayp, NPeAyCMOTPEHHbIX HACTOAWMWM agMUHUCTPATUBHLIM  PErfIaMEHTOM.
[MepcoHanbHasi OTBETCTBEHHOCTb 3aKpennseTcss B AOSMKHOCTHbIX WMHCTPyKuuax. B
cnyyae BbISIBNIEHUSI HapYLUEHNA BUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBMM
C OeWCTBYIOLWMM 3akoHogaTenbCcTtBoM Poccunckon depepaumn u Bonrorpagckom
obnactn.

4.6. CamocToaTenbHON (POPMON KOHTPOMSA 3a WCMNOSIHEHMEM MONOXEHUN
aAMWHUCTPATUBHOIO perfnameHTa sIBMAsIeTCA KOHTPOSb CO CTOPOHbI rpakaaH, WX
00beauHEHN W OpraHu3auun, KOTOpbIA OCYLLECTBRSETCA MyTeM HanpaBreHus
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06pau.|,eH|/||7| n xanob B aaAMNHNCTpPaUunio HoOBOKBACHMKOBCKOIO  CenbCKOro
noceneHuns.

5. AlocynebHbIN (BHeCyAeOHbIN) NOpAAOK 06XKanoBaHUs peLleHUn
u aencrteun (6es3nencTBus) agMMHUCTpauMm HOBOKBACHMKOBCKOroO CerlbCKOro
noceneHusa CtaponontaBCcKOro MyHuuMnanbHoro panoHa Bonrorpaackon
obnactun, M®L, opraHusauun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
PenepanbHOro 3akoHa Ne 210-d3, a TakKe UX OOMKHOCTHbIX NUL,
MYHMLUMNaNbHbIX CRNyXawmx, paboTHUKOB

5.1. 3aaButens MoxeT obpaTuTbCa C xanobon Ha pelweHns u OencTBus
(6es3pencTtBne) agMmHMCTpaumm HOBOKBACHUKOBCKOIO CEbCKOro nocenexHuns, MoLl,
opraHu3aumin, ykasaHHbix B yactu 1.1 ctatemn 16 degepanbHoro 3akoHa Ne 210-93, a
TaKkKe MX OOMMKHOCTHbLIX MWL, MyHUUMNAnbHbIX CryXalimx, paboTHMKOB, B TOM Yncrne
B CrefyoLmx crny4vasx:

1) HapyleHue cpoka permctpauumn 3anpoca 3asBuTenst O NpeaoCcTaBreHun
MYyHULUMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoka npeaocTaBfeHnss MyHMUMnanbHOW ycnyru. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asBUTENEM pPELUEHUn U
AencTBumn (6e3penctBus) MHOroyHKLNOHaNbHOro LeHTpa, paboTHuMKa
MHOrOyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOYHKLMNOHANbHbLIN LIEHTP, peweHna n pencteus (6esgenctene) KOTOPOro
oGxanytTcs, BO3noxeHa yHKUUSA NO NpeaoCTaBNEHN0 MyHUUMNANbLHOW YCNyru B
nosHom obbeme B nopsgke, onpegeneHHom 4vactbio 1.3 cratem 16 PegepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUMTENS [OOKYMEHTOB MWAM  uHGopmauuu nnbo
OCYLLECTBMNEHNSs OEUCTBUWA, MpeACTaBneHue WM OCYLLeCTBIIEHME KOTOpbIX He
npegycMOTPEeHO HOpMaTMBHbIMM MNpaBoBbiIMW  akTamu Poccuinckon depgepauum,
HOpMaTUBHbIMM MpaBoOBbIMW akTamu Bonrorpagckon obnactv, MyHUUunanbHbIMU
NpaBOBbIMW akTaMu AN NPeaoCTaBNeHNA MyHULMNANbHOW YCNYru;

4) oTka3 B npueme [OKYMEHTOB, NMPeAoCTaBfieHMe KOTOpbIX MPeayCMOTPEHO
HOpMaTMBHbIMM nNpaBoBbiMM akTamn Poccunckon ®Pepepaummn, HOpMaTUBHLIMU
npaBoBbIMKU akTamun Bonrorpagckon obnactun, MyHMUMNanbHbIMU NPaBOBbIMU aKTamm
ANA NnpefocTaBneHns MyHUUUNansLHOW yCryru, y 3aaBuTens;

5) oTka3 B NpeaocTaBneHnn MyHULMNanbHON YCrnyrn, ecnv OCHOBaHWUS OTKasa
He npegycMoOTpeHbl hedepanbHbiMM 3aKOHaMU U NPUHATBIMU B COOTBETCTBUU C
HUMW VMHBIMXW HOPMAaTMBHbIMW MpaBOBbIMW akTamu Poccunckon degepaumn,
3aKOHaMW M MHbIMW HOPMAaTMBHbLIMM MPaBOBbIMKM akTamu Bonrorpagckon obnactw,
MyHMUMNAnNbHbIMKM  NPaBOBbIMM  akTamun. B ykaszaHHOM cnydae pgocyaebHoe
(BHecynebHoe) obxanoBaHvWe 3asBUTENEM pelleHun u gencteumn (b6esgenctauns)
MHOIMO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOMOMYHKUMOHANbHOMo LiEHTpa
BO3MOXHO B Cryvae, ecnm Ha MHOrOYHKLUMNOHAMNbHbIA LEHTP, peLeHns N AeiCTBUS
(6e3pencTBne) KoToporo obxanytTcs, BO3NoOXeHa (YHKUMS MO NpefoCTaBfeHuto
MYHULMNANbHOW YCrnyrn B NofiHOM obbeme B nopsigke, onpeaeneHHom 4vactbio 1.3
ctatbu 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPefoCTaBleHMn MYHULMNANbHOW YCyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbLIMW MPaBOBbIMW akTamMyn Poccuickon
depgepaumm, HoOpMaTUBHbIMM NpPaBOBbIMM  akTamu Bonrorpagckon obnactw,
MYH/LMNANbHbIMU NPaBOBbLIMU aKTaMu;

7) oOTka3 agMuHUCTpaumm HOBOKBaCHMKOBCKOIO CEeSibCKOro  MoCeneHus,
AOJMKHOCTHOMO Nuua agMUHUCTpPauun HOBOKBACHMKOBCKOIO CESbCKOro NoceneHus,
MHOIMO(YHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LEHTPa,
opraHusaumn, npenycMoTpeHHbIX YacTteto 1.1 ctatem 16 PegepanbHOro 3akoHa
Ne 210-®3, unn ux pabOTHMKOB B WUCMpaBfEHUN OOMNYLWIEHHbIX UMW OMNevYaTtok U
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OoWnBOK B BblOAHHbIX B pe3ynbTaTe NpeaoCTaBNeHUs MyHULMNANbHOW YCIyru
AOKYMeHTax nnbo HapylleHWe YCTaHOBIIEHHOINO CpoOKa Takux ucnpasneHun. B
ykaszaHHOM crny4yae pgocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM
peweHnn n gencteun (6e3nencTBnsa) MHOrodYHKUMOHANbLHOMO LIEHTpa, paboTHMKa
MHOrOyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKLMNOHANbHbLIN LIEHTP, peweHna n pencteus (6esgenctene) KOTOPOro
oBxanytTcs, BO3noxeHa yHKUUSA NO NpeaoCTaBNEHN0 MyHUUMNANbLHOW YCNyru B
nosiHom obbeme B nopsigke, onpeneneHHom 4vactbio 1.3 ctatbm 16 PegepanbHOro
3akoHa Ne 210-93;

8) HapylleHue cpoka unu nopsgka BblAavyuM OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHOBNEHWEe nNpeaoCTaBNeHNa  MyHUUMNANbHOW  yCryrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNUST HE NpPeaycMOTpeHbl dedepanbHbIMU 3aKOHAMU U
NPUHATBIMW B COOTBETCTBMM C HUMWU WHBIMW HOPMAaTUBHLIMW MPaBOBbIMW aKTamu
Poccuiickon degepauun, 3akoHamMm U UHbIMW HOPMAaTMBHBLIMW NPABOBbLIMU aKTamu
Bonrorpagckon o6bnactv, MyHuUMnanbHbIMW NPaBOBbIMKM akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asBUTENEM pELUEHURn U
AencTBumn (6e3penctBus) MHOroyHKLNOHANbHOro LEeHTpa, paboTHuMKa
MHOrOyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOYHKLMNOHANbHbLIN LIEHTP, peweHna n pencteus (6esgencrene) KOTOPOro
oBxanytTcs, BO3noxeHa yHKUUSA NO NpeaoCTaBNEHN0 MyHUUMNANbLHOW YCNyru B
nosiHom obbeme B nopsigke, onpeneneHHom 4vactbio 1.3 ctatbm 16 PegepanbHOro
3akoHa Ne 210-93.

10) TpeboBaHue y 3asiBUTENSA Npu NPEAOCTaBMEHUM MYHULMMNANBLHON YCNyrn
AOKYMEHTOB MY MHOpMauuK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKa3sblBanucb npu nepBoHavaribHOM OTKa3e B MpuMemMe OOKYMEHTOB, HeO6XOAMMbIX
ANa  NpefocTaBneHns  MyHuuMnanbHOW — ycnyr, nmnbo B  nNpenocTaBneHun
MYHULMMNANbHON YCNyru, 3a UCKNIYEHUEM Criyvyaes, NPeayCMOTPEHHbIX MYHKTOM 4
yactm 1 ctaten 7 ®depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criyvyae
pocynebHoe (BHecynoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA WU OENCTBUM
(6e3penctBust) MOLL, paboTHnka ML, BO3MOXHO B crnyvae, ecnv Ha ML, pewleHuns
n pencrteus (6e3gencTteme) KOTOPOro obxanyktTcsl, BO3MOXeHa (QyHKUMa no
NpeaoCcTaBNeHN0  MyHUUMNANbHOMW ycrnyrm B MOMHOM oO6beme B MOpsiake,
onpeaeneHHoM YacTtbto 1.3 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NUCbMEHHOW ¢hopme Ha OymaxHOM HocuTene, B
3MEKTPOHHOM dopMe B  agMUHUCTpaALMIO HOBOKBACHMKOBCKOIO  CEJSIbCKOro
nocenenuns, MOoLl, nmbo B KOMWUTET 3KOHOMWYECKOM MOMUTUKA U Pa3BUTUS
Bonrorpaackon obnactu, ssnawowminca ydpegutenem MOL| (ganee - ydpegutenb
Mo®Ll), a Takke B opraHusauuu, npegycMoTpeHHble 4vactbto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelueHns n genctena (besgencrene)
paboTHnka M®Ll nogatotca pykoBogutento atoro MOLL. Xanobbl Ha peleHnsa u
pencteusa (6esgenctene) MOLL nogatotcs yupeautento MOLL mnn gomkHOCTHOMY
nudy, YnorTHOMOYEHHOMY HOpMaTUBHLIM MpPaBOBbIM akToM cybbekTa Poccuickon
depepaumn. XKanobbl Ha peweHns wn pencteusa (6espencteme) pabOTHMKOB
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, nogatoTca pykoBogMTENAM 3TUX OpraHM3aLni.

XKanoba Ha pewenna wn pgencteua  (6esgencTeme)  agMUHUCTpaLUN
HOBOKBaCHMKOBCKOrO CefbCKOro MoceneHus, OOMMKHOCTHOrO nuua agMuHUCTpaumm
HOBOKBaCHMKOBCKOrO  CENbCKOr0  MOCENeHus,  MYHULMNAnbHOro  Criyallero,
pykoBoAUTENA aAMUHUCTPaLMM HOBOKBACHMKOBCKOIO CEMbCKOro NOCerieHns MOXeT
OblTb HanpaeneHa no nouyte, yepe3 MOL|, ¢ ncnonb3oBaHMEM WH(POPMALNOHHO-
TeNneKkoMMyHUKaunoHHon cetn  "UHTepHeT", odmumanbHOro camta oOpraHa,
npeaocTaBNALEro MyHALMNAbHYO YCNyry, eAMHOro noprana rocy4apCTBEHHbIX U
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MYHUUMNANbHbIX YCIYyr, a Takke MOXeT OblTb NpuHATa Npu JIMYHOM npueme
3aaBuTens.

XKanoba Ha peweHus un pencteus (6esgencteme) MOL, paboTHuka MOL|
MOXeT ObITb HanpaeneHa nNo no4vte, C WCNOMb30BaHWEM WH(OPMaALNOHHO-
TenekoMMyHukaumoHHon cetn "UHTepHeT", odmumansbHoro camta MOL, eaunHoro
nopTana rocygapcTBeHHbIX U MyHULMNAMbHbLIX YCNYr, a Takke MOXeT ObITb NpuHATA
npv NINYHOM MpUEME 3asiBUTENS.

XKanoba Ha peweHusa wn pgencteua  (b6esgenctene)  opraHu3auun,
npegycMoTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-93, a Takke
nx paboTHMKOB MOXeT OblTb HanpaeBneHa Mo MoyTe, C WCNONb30BaHUEM
MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTu "HTepHeT", oduumanbHbIX CanToB
3TUX opraHusauuin, eauMHOro nopTtana rocyfapCTBEeHHbIX U MyHULMNANbHbIX YCAyr, a
TaKke MOXEeT OblTb NPMHATA NPU NMMYHOM NPUEME 3asiBUTENS.

5.3. YKanobbl Ha pelieHnsa un gencteus (besnencTene) pykoBOAUTENS OpraHa,
npegocTaBnAKLLEro MYHUUMNANbHYO ycnyry, nogatoTtcsa
B BbILWECTOAWMN oOpraH (Npu €ero Hanuumm) nNubo B CrnyyYyae ero OTCYTCTBUSA
paccMaTpuBaloTCs HENnocpeacTBEHHO PYKOBOAUTENEM opraHa, npegocTaBnsiowero
MYHULMNANbHYO yCryry.

5.4. XXanoba gomkHa coaeparb:

1) HaumeHoBaHVWe aAMUHUCTpaLMK HOBOKBaCHMKOBCKOIO  CEfbCKOro
noceneHuns, OOSMKHOCTHOrO Nuua agMuHUcTpaumMm HOBOKBACHMKOBCKOINO CENbCKOro
noceneHuns, unu MyHuumnanoHoro cnyxauwero, MOL, ero pykoBoautens un (1nu)
paboTHMKa, opraHn3aunin, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 PegepanbHOro
3akoHa Ne 210, nx pykosoautenen n (unum) paboTHUKOB, peLUEeHUs N OENCTBUSA
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) bamunuio, UM, OTYECTBO (MOCNeaAHee - NpPU HanMyum), CBEAEHUS O MecTe
XUTenbCcTBa 3asBuTensa - usmyeckoro nuvua nmbo HammeHoBaHWe, CBeAEeHMs O
MEeCTe HaxOXOeHWsa 3asBUTENsa - PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TtenedoHa, agpec (agpeca) 3MeKTPOHHOM MOYThbl (MPU HanmuMyuu) u
NMoYTOBbIVM afpec, N0 KOTOPbIM JOMKeH ObiTb HaNpaBeH OTBET 3asABUTENIO;

3) cBegeHns 06 obGxanyemblx pelweHusax u gencteuax (6esgenctsun)
agMunHUCTpaunm HOBOKBACHUKOBCKOIO CEMbCKOro noceneHus, AOMKHOCTHOMo nnua,
agMUHUCTpaLnn HOBOKBaACHMKOBCKOIO  CeJIbCKOro nocenexHuns, nm6o
MYHULUMNANBHOIO  CIyXaLlero, ML, paboTHMKa ML, opraHusaumn,
npegycMoOTpeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, ux
pabOTHMKOB;

4) poBoAbl, HA OCHOBAHWW KOTOPbIX 3asiBUTESNb He COrflaceH C pelleHueMm u
aencrteuamn (besgenctenemM) agmuHucTpauum  HOBOKBACHMKOBCKOrO CEfbCKOro
noceneHnsa, [OOSMKHOCTHOrO nuvua agmuHucTpauum KpacHOSIpCKOro  cenbCKoro
noceneHnsa unm MmyHmumnansHoro cnyxatiero, MoLl, pabotHnka ML, opraHmsaumn,
npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-03, ux
paboTHukoB. 3asBuTenem MoryT ObiTb NpeacTaBfeHbl JOKYMEHTbl (NpU Hanu4mn),
noaTeepxaatoLime AoBoAbl 3aaBuTens, nnmbo nx Konuw.

3asBuTeNns WUMeeT npaBO Ha NofiydYeHne uHopmMaumMm U  OOKYMEHTOB,
HeobxoaMMbIX 4511 060CHOBaHNSA 1 PacCMOTPEHUS Karnoobl.

5.5. OcHoBaHvem Aana Hayana npoueaypbl aocyaebHoro obxanoBaHus
ABNSETCA NOCTynneHue xanobbl 3aasuTens. Pernctpaums xanobbl ocyLlecTBnseTcs
YNOMHOMOYEHHbIM ~ CreuManMcToMm agMuHucTpaumm  KpacHOAPCKOro  CenbCKoro
nocenenuns, pabotHukamm MOLL, opraHuzaumn, npeaycMOTPEeHHbIX Yactbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3. B TeyeHue Tpex OHEW CO OHA ee
NoCTynneHus.

XKanoba, noctynueBwasa B agMuHucTpaumio HOBOKBaCHWKOBCKOIO CEnbCKOro
nocenenunda, MoLl, yypeguteno ML, B opraHnsauyuun, npegycMoTpPEHHbIE YaCTbio
1.1 ctraten 16 PepepanbvHoro 3akoHa Ne 210-P3, nognexut paccMOTPEHUO B
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TedeHne naATHaguatTu pabounx OHEeNn Cco OHA ee perucTpaumm, a B crydae
obxxanoBaHusa oTkasa agMmuHucTpaumm KpacHosipckoro cenbckoro nocenexnnsa, MOL,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 HacTodwero degeparnbHOro
3akoHa Ne 210-®3, B npuveme [OKYMEHTOB Yy 3asiBUuTens nubo B ucnpaBrieHun
AONYLEHHbIX OneyaTtok M owubok wunu B crydae obxanoBaHus HapylleHus
YCTaAHOBMEHHOIO CpoKa Takmx UCNpaBfeHun - B Te4eHne NATn paboumnx gHen co AOHS
ee perucrpauum.

5.6. B cnyyae ecnu B xanobe He ykasaHbl haMunus 3asBUTENs, HanpasuBLLETO
Xanoby, n No4YToBbIM agpec, N0 KOTOPOMY AOSMKEH ObiTb HanNpaBneH OTBET, OTBET Ha
xanoby He paetcs.

Ecnn B ykasaHHOW xanobe copepxaTtca CBeAeHuUst O NoaroTaBNMBaeMoM,
COBEpLUaEeMOM WUNN COBEPLLUEHHOM MPOTUBOMNPABHOM AEAHWU, a Takke O nuue, ero
noaroTaBnMBaloLLEM, COBEpPLUAIOWEM WM COBEpLUMBLUEM, Xanoba nognexur
HanpaBIieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUMN C €ro KOMMNeTeHUMEN.

[omkHocTHOE Nnuo, paboTHUK, HageNeHHbIE NOIHOMOYMSIMU MO PACCMOTPEHNIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTodAwero aaMWHUCTPaTUBHOIO
pernameHTa, Npu NonyyYyeHun xanobbl, B KOTOPON coaepXKaTcsi HeueH3ypHble nmbo
OCKOpPOUTENbHbIE  BbIPaXEHUS,  Yrpo3bl  XWU3HW, 300POBbID U UMYLLECTBY
AOJMPKHOCTHOMO Nnua, a TakkKe YNeHOB ero Cembu, BnpaBe OCTaBUTb anoby 6e3
oTBEeTa NO CyLeCTBY MNOCTaBfIEHHbIX B HEN BOMPOCOB U COOOWNTbL 3aABUTEMO O
HeJonyCTMMOCTU 3noynoTpebneHns NpaBoM.

B cny4ae ecnu TekcT Xanobbl He nogaaeTcs NPOYTEHUIO, OHa ocTaBndaeTca 6e3
OoTBETa, O YEM B TEYEHME CEMU AHEN CO OHA perucrpaumm xanobbl coobuiaeTcs
3aABUTENIO, €CIIN ero hamunmsa 1 NOYTOBbIM agpec NoAOAITCA NPOYTEHUIO.

Ecnn oTBeT No cyLiecTBy NOCTaBMEHHOro B Xanobe Bonpoca He MoXeT ObiTb
AaH 6e3 pasrnalweHuss CBeJeHW, COCTaBnsoWMX FOCYAAPCTBEHHYID WS UHYHO
oxpaHaemy degepasibHbIM 3aKOHOM TaWHy, B Te4YyeHMe CeMW [OHen Cco [AHA
permctpaummn xanobbl 3asBUTENt0, HanpasuBLIEMY >xanoby, coobwaeTtcsa o
HEeBO3MOXHOCTM AaTb OTBET MO CYLLECTBY MOCTaBNEHHOIO B HEW BOMNPOCa B CBSA3U C
HeJOoNyCTUMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUMN.

B cnyvae, ecnn TekcT kanobbl He MO3BONSET onpeaenuTb CyTb obpalieHus
3aaBUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YEM B TeYEeHNe CeMUn AHen Co
AHS pernctpaumm xanobbl coobliaeTcsa 3asBUTEN!O.

B cnyyae ecnun B xanobe obxanyetca cyaebHoe pelleHue, Takas xanoba B
TeYyeHMe cemMu [JHeW CO [HA eé perncrpauMm BO3BpallaeTcsd 3asiBUTEnNto,
HanpasuBLieMy >anoby, C pasbAcCHeHMeM nopsaka obxanoBaHus [AaHHOro
cynebHoro peLueHus.

Ecnn B xanobe coOepXuTcs BONPOC, HA KOTOPbIN 3asBUTEN0 HEOAHOKPATHO
AaBanucb NUCbMEHHbIE OTBETbI MO CyLWECTBY B CBSA3WM C paHee HanpaBnsemMbiMu
Xanobamu, n npu 9TOM B xanobe He nNPUBOAATCA HOBble [A0BOAbI WK
obcToATENbLCTBA, AOMKHOCTHOE NUUO, PaboTHMK, HadeNeHHble NOSTHOMOYUAMU MO
paccMOTpeHMto  xanob6 B COOTBETCTBMM C  MNyHKTOM 5.2  HacTosLero
a4MWHUCTPATMBHOIO pernamMmeHTa, BnpaBe NpuHSTb pelleHne o 6e3ocHoBaTeNbHOCTH
odepeaHom Xanobbl U NpekpaLLeHn nepennuckn ¢ 3assutenem no A4aHHOMy Bonpocy
npu yCrnoBuW, 4YTO YKa3aHHasa »anoba u paHee HanpaBnsiemble >xanoobl
HaNpaBnsanMCb B OOUH W TOT € YMOMHOMOYEHHbIN OpraH Unv OAHOMY U TOMY Xe
AOIMKHOCTHOMY nmuy. O JaHHOM peLleHnn yBeaoMNaeTcs 3asBuTENb, HanpaBMBLUNI
xanoby.

5.7. Tlo pesynbTaTam pacCMOTpPeHUs xanobbl NpUHMMaETcss OfHO U3
cneayLwmnx peLeHun:

1) >xanoba ypoBneTBopsieTcsi, B TOM u4ucne B OpMe OTMEHbl MPUHATOrO
peleHns, ucnpaBneHns [AOMyLeHHbIX OnevyaTtok W owunboK B BblAaHHbIX B
pesynbtate npefoCTaBfeHUs MYHULMUNANbHOW YCnyrM [JOKyMeHTaX, BoO3BpaTta
3aABUTEN0  [AEHEeXHbIX CPeAcTB, B3WMaHWE KOTOPbIX He npeayCMOTPEeHOo
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HOpMaTUBHbIMM MNpaBOBbIMM akTamu Poccuiickon ®epepaumm, HOPMaTUBHbLIMMI
npaBoBbIMM akTamu Bonrorpagckon obnactn, MyHUUUNanbHbIMA  NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUN xanobbl 0TKa3bIBaETCA.

5.8. OcHOBaHUAMM ONst OTKa3a B y4OBNETBOPEHUN anobbl ABNAOTCSA:

1) npusHaHne npaBOMEpPHbIMU pelweHus u (Mnun) genctenn (besgencTens)
agMUHUCTpauunM HOBOKBACHMKOBCKOIO CEMbCKOro MNOCENeHUs OOSMKHOCTHbLIX N,
MYHULMNANbHbLIX CryXawmx aaMUHUCTpauuu HOBOKBaCHMKOBCKOIO  CefnbCKOro
nocenenuns, MoLl, pabotHuka MOPL|, a Takke opraHusauui, NpPeayCMOTPEHHbIX
yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, vnu mx paboTHUKOB,
y4acTBYHOLLMX B NpeJoCTaBNeHNN MyHULMMNANbHOW YCyru,

2) Hanu4yMe BCTYMMBLLErNO B 3aKOHHYIO CUIY peLleHns cyaa no xanobe o ToMm xe
npegMeTe U No TemM e OCHOBaHUSM;

3) nopaya xanobbl NUUOM, MOMHOMOYMS KOTOPOrO He MNOATBEPXAEHbI B
nopsgke, yCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon egepauunm.

5.9. He nosgHee aoH4A, crnefyowero 3a AHEM MPUHATUS peLleHnsd, 3adaBUTento B
NMMCbMEHHOW (opMe U MO XKenaHuw 3asaBUTeNd B  3NEKTPOHHOW  hopme
HanpasnseTcs MOTMBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xanobsbl.

B cnyyae npusHaHua xanobbl nognexawen yOooBMEeTBOPEHUIO B OTBeETe
3aaBUTENO JaeTcs MHopMauna o 4eNCTBUSAX, OCYLLECTBASEMbIX YNOTHOMOYEHHbIM
opraHom, Mo®LU, nnbo opraHusauuen, npegycMOTpeHHon 4acTtbto 1.1 cTatbm 16
depepanbHoro 3akoHa Ne 210-03, B uenax He3ameanuTenbHOro YcTpaHeHus
BbISIBMIEHHbIX HapYyLWeHWA NpU OKasaHUM MYHUUMNAnNbHOM YCnyrM, a Takke
NPUHOCATCA U3BMHEHUS 3@ JOCTaBNEeHHble Heyqo0CTBa 1 yKasbiBaeTcs MHopMaums
O JanbHenWnX AEUCTBUSAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTENMO B LENAX
NONyYeHNs MyHULMNANbHOW YCAyriA.

B cnyyae npusHaHua xanobbl He noanexalwen yaoBneTBOPEHWO B OTBETE
3aABUTEN0 Jal0TCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MNPUYMHAX MPUHATOrO
peLLeHuns, a Takke nHopmMaumsi o nopsake o6xanoBaHusi NPUHATOrO PeLUEHNS.

5.10. B cny4ae yctaHoBneHna B xode WnNu no pesynbTaTam pPacCMOTPEHUS
Xanobbl MpuM3HaAKoB coCTaBa aAMWHUCTPATUBHONO  MNpPaBOHApPYLUEHUS UK
NPecTynfieHnsa JOIMKHOCTHOE NULI0 aaMUHUCTPaLMmM HOBOKBACHUKOBCKOIO CefnbCKOro
noceneHuns, paboTHUK HageneHHble MOMIHOMOYMSIMU MO PaCCMOTPEHMUIO Xanob B
COOTBETCTBUM C MNYHKTOM 5.2 HacTosilero aaMUHUCTPATUBHOIO perfnameHTa,
He3amMeasIMTenbHO HanpaBnAlT UMEKOLLMECS MaTepuaribl B OpraHbl NPOKypaTypsbl.

5.11. 3aasutenu BnpaBe ob6xanoBaTb pPELUEHUs, MNPUHATbIE  MNpwU
npefocTaBneHnM MyHUUMNanbHOW ycnyru, aencteus (6esgenctane) AOMKHOCTHBIX
nvd, MyHULMNAnNbHbIX CryXawnx agMUHUCTpauun HOBOKBACHUKOBCKOIO CENbCKOro
noceneHuns, JOmKHOCTHbIX nuy, M®LL, paboTHMKOB opraHmM3aumii, npegyCcMOTPEHHbIX
yacTtbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, B cynebHoM nopsiake B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon denepauuu.

5.12. TlonoxeHna HacTosWwero pasgena, YycTaHaBnuMBawwme MNopPsaoK
paccMoTpeHust xanob Ha HapylweHus npaB rpaxgaH W opraHvsaumi npwm
npeaocTaBNeHNN MyHULMNANbHOW YCMyrkn, He pacrnpOCTPAHSOTCA Ha OTHOLUEHMS,
perynupyemble ®defepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsake
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon degepaumm».
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