Bonrorpagckasa obnacrtb

HauMeHoBaHwue cybbekTa Poccuiickon denepaumm

HoBOKBaCHMKOBCKOE ceJibCKOe noceneHue

HaMMeHOBaHWe MyHuuunansHoro obpasoBanns (MO)

HoBokBacHUKOBCKasa cenbckasa [lyma

HanMeHoOBaHue npeacrtaBMTENbHOro opraHa MO

PELWEHNE
10.04.2024 r. Ne 6/2

06 yTBepxaeHum MNMonoxeHus 06 apxmee
HoBokBacHukoBcKomn cenbckon [ymbl

1. B cootBetctBUM ¢ PenepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-93 "O6
apxmBHomMm fene B Poccuinckon ®epepauumn”, MNonoxeHnem o denepanbHOM apXMBHOM
areHTCcTBe, yTBepXaeHHbIM Yka3oMm [lNpeangeHta Poccurckon degepauum o1 22 UOHSA
2016 r. Ne 293 "Bonpocbl ®epepanbHoro apxumeHoro areHtcTBa", (CobpaHue

3aKoHoaTenbcTBa Poccuiickon depnepauunu, 2016, Ne 26, cT. 4034).
HoBokBacHMKoOBCKas cernibckada [lyma
PELWWIA:

1. YtBepauTb [lMonoxeHne o6 apxmBe HOBOKBACHMKOBCKOM CeNbCKOW [ymbl
(npunaraetcs).

2. PeweHne Oymbl ot 18.07.2019 1. Ne 10/1 «O6 ytBepxaeHum NonoxeHus ob
apxuBe HOBOKBaCHMKOBCKOW ceribCKOW [yMbl» NpusHaTb yTpaTUBLLUM CUNY.

3. O6HapopgoBaTb HacTosilLee MNOCTAHOBMEHME B YCTAHOBIIEHHbIX MecTax W
pa3mecTuTb B ceTn MIHTepHeT Ha canTe HOBOKBACHWKOBCKOrO CEMnbCKOro NoceneHus.

maBa HoBOKBaCHUKOBCKOIo
CEeNbCKOro noceneHuns A.N.Ko3snos



YTBEpPXKAEH peleHnem
HoBoKkBaCHUKOBCKOW cernbcKkon

Adymbl
oT 10.04.2024 r. Ne 6/2

MNMonoxeHne
06 apxuBe HoBokBacHuKoBcKomn cenbckoun [lymbl CTaponontaBcKoro
MYHUUMNANbLHOro pamMoHa
l. O6wKne nonoxeHuns

2. [onoxeHne 06 apxuBe opraHusauum (ganee — nonoxeHue) paspaboTaHo
B COOTBETCTBUM C noanyHKToM 8 nyHkTa 6 [NonoxeHna o PepepanbHOM apXMBHOM
areHTCcTBe, yTBepXXaeHHoro Ykasom [pesnageHTta Poccuinckon denepauum oT 22 MOHS
2016 r. Ne 293 «Bonpocbl ®egepanbHoro apxuBHoro areHtctBa» (CobpaHue
3akoHogartenbcTBa Poccuiickon ®egepauun, 2016, Ne 26, cT. 4034).

3. [MonoxeHne pacnpocCTpaHSAEeTCA Ha apXuBbl OpraHM3auun, BbICTYNaLWMX
WUCTOYHMKaMM  KOMMMEKTOBAHWS  MyHUUMNanbHbIX  apxmBoB  (ganee —  ApxuB
opraHusauun).

4. ApxmB HOBOKBacHMKOBCKOW cenbckon [lymbl  co3gaeTca Ha npasax
CTPYKTYPHOrO noApasfeneHus wunu nogpasfeneHnss B COCTaBe  CTPYKTYPHOro
nogpasgeneHns,  OCYLEeCTBNSAIOLWEro  XpaHeHue,  KOMMMEKTOBaHWE, Yy4eT ¢
ncnonb3oBaHne OOKyMeHToB ApxmBHOro ¢poHaa Poccuickon degepaumm, JOKYMEHTOB
BpeMeHHbIX (cBbiwe 10 feT) CpOKOB XpaHeHWsi, B TOM 4Yucre no fIM4HOMY COCTaBy,
o0pa3oBaBLUMXCA B AEATENbHOCTM OpraHu3auuu, a Takke NoAroToBKY AOKYMEHTOB K
nepegadye Ha TMOCTOSHHOE XpaHeHWe B  MYHUUMNANbHbIA - apXvMB, WUCTOYHWKOM
KOMMEKTOBaHUS KOTOPOro BbICTyNaeT opraHu3aumsi.

5. HoBokBacHukoBckas cenbckas [dyma paspabaTbiBaeT nonoxeHne ob
ApxmBe  HoBokBacHukoBckoM — cenbckon  Oymbl.  [lonoxeHne o6  Apxuse
HoBokBacHMKOBCKOM  cernibCKon  [yMbl  NOONEXWUT COrnacoBaHUK Ha npegmer
cooTBeTCTBUA €ero [lpMMepHOMY MOMOXEHUIO C Y4YeTOM cocTaBa [JOKYMEHTOB,
HaXOOALMXCH Ha XpaHEeHUN 1 noanexalmnx xpaHeHno B Apxmee HOBOKBaCHMKOBCKOW
cenbckon fymsl.

OpraHusauuu, BbICTynarowme UCTOYHMKaMM KOMMMEKTOBAHNA MYHULMNANbHbIX
apXxmMBOB, COrNacoBbIBAKOT MOSIOXKEHNe 06 apxvmBe opraHuvsauun C YNONHOMOYEHHbLIM
OpraHoM WucnonHUTenNbHoM Bnactu cybvekta Poccunckon depepaumm B cepe
apxXMBHOrO Jena WM C MyHUUMNanbHbIM apxXMBOM B Cllydae HageneHus ux
COOTBETCTBYHOLUNUMM NOSTHOMOYUAMM.

Mocne cornacoBaHua nonoxeHne ob ApxmBe HOBOKBAaCHUKOBCKOW CENbCKOM
[ymbl yTBEepXgaeTcsa pykoBogmterniem HoBOKBaCHMKOBCKOW cefibCkon [ymbl.

6. ApxuB AgmuHucTpauum HoBOKBACHMKOBCKOrO CEbCKOro nocerieHnst B
CBOeN geAaTenbHOCTU pykoBoacTByeTca PenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-
&3 «O6 apxmBHOM fene B Poccunckon denepaummn» (CobpaHne 3akoHogaTenbCcTBa
Poccuinckon ®epepaumn, 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49,
cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, c1. 2291, Ne 31, cT. 4196; 2013, Ne 7,
cT. 611; 2014, Ne 40, cT. 5320; 2015, Ne 48, cT1. 6723; 2016, Ne 10, c1. 1317, Ne 22,
cT. 3097; 2017, Ne 25, cT. 3596; 2018, Ne 1, cT. 19), 3aKOHaMun, HOpMaTUBHbLIMU
npaBoBbIMK akTamu Poccuinckon denepaumm, cybbektoB Poccuickon degepaumm B
chepe apxmMBHOro gena v 4enonpou3BoACcTBa, NpaBunaMmn opraHn3aumm XxpaHeHus,
KOMMNEKTOBaHWA, y4yeTa U UCNosib30BaHNA JOKYMEHTOB ApXMBHOIo dooHaa Poccumckon
depgepaumm 1 apyrux apxmBHbIX JOKYMEHTOB B rOCyapCTBEHHbIX OpraHax, opraHax
MECTHOro camoynpasrfeHnsi U OpraHn3aunsax, NokanbHbIMWU HOPMATUBHLIMU aKTamu



rocygapcrtBeHHOro opraHa.

Il. CoctaB nokymeHToB ApxuBa HoBOKBaCHMKOBCKOM cefibCcKoun [lyMbl.

7. ApxmB HoBOKBACHMKOBCKOW CenbCKon [lyMbl XpaHWUT:

a) AOKYMEHTbl MOCTOSAHHOIO N BpeMeHHbIX (cBbilwe 10 neT) CPoKoB XpaHeHUs, B
TOM 4uUCre [OKYMEHTbl MO JIMYHOMY cocTaBy, ObpasoBaBlUMECS B AEATENbHOCTU
CTPYKTYPHbIX  nogpasgernieHun  opraHusaumm, ee  KomnnernanbHbIX — OpraHos,
npeacTaBUTENbLCTB, dunmanos, NHbIX 060C0O6nEeHHbIX noapasgenenunn,
npeALeCTBEHHUKOB 060COBNEeHHbIX NoapasaeneHunii (npu Hanuuum)?;

6) AOKYMEHTbl MOCTOSIHHOIO XPaHEeHWss U OOKYMEHTbl MO FIMYHOMY COCTaBy
doHaa (0B) opraHu3aumm — NpeaLecTBEHHUKOB (MPY NX Hann4um);

B) apXuBHble POHAbI JIMYHOIO NPOUCXOXAEHUSA (NPU UX HANUYNN);

r) doHA Nonb3oBaHUA (apxmea) (Mpy HanUuun);

A) CNpaBOYHO-NOUCKOBbIE CPeACTBa K AOKYMEHTaM W Y4YeTHble AOKYMEHTbI
ApxuBa HOBOKBaCHMKOBCKOW cenbckon [dymbl

lll. 3apgaun ApxuBa HOBOKBaCHMUKOBCKOW cefibCKon [lyMbl

8. K3agayam ApxmBa HoBOKBaACHWKOBCKOM CenbCKon [lyMbl OTHOCATCA:

7.1. OpraHusaumsa XpaHeHusi OOKYMEHTOB, COCTaB KOTOPbIX NpeayCcMOTpeH
rnason Il NpumMepHOro NoNoXeHnA.

7.2. KomnnektoBaHune ApxuBa HOBOKBACHUKOBCKOM cernbckon  [dymbl
AOKYMeHTamu, 06pa3oBaBLUMMUCS B OeATENBHOCTU OpraHm3aumu.

7.3. Y4yeT [OKYMEHTOB, HaxodsWMXCA Ha XpaHeHun B ApxuBe
HoBoKBaCHMKOBCKOW cenbCkon [yMmbl

7.4. Ncnonb3oBaHWe [OOKYMEHTOB, HaxoOOsALWMXCA Ha XpaHeHun B Apxuse
HoBOKBaCHMKOBCKOM cenbCckon [ymbl.

7.5. lNMogroToBKka U cBOEeBpeMeHHas nepefadvya OOKYMeHTOB ApXMBHOro ¢oHaa
Poccuinckon ®egepaumm Ha NOCTOSIHHOE XpaHeEHME B MyHULMNANbHbBIA apXMB.

7.6. MeToan4deckoe pykOBOACTBO U KOHTPOSIb 3@ (OOPMUPOBAHNEM U
odhopmMmIieHMeM Aen B CTPYKTYPHbIX NogpasaeneHnax opraHnsaumnm n CBOeBpeMeEHHOM
nepegayen nx B Apxme AgmMumHuUcTpaumm HOBOKBACHMKOBCKOIO CESlbCKOro NocesnieHuns

IV. ®PyHKkunn ApxuBa HOBOKBaCHMKOBCKOW cenbCcKkon [lyMbl

9. ApxmB HOBOKBaCHMKOBCKOW cenbCKon [ymMbl NOCeneHns ocyLlecTBnsieT
cnepyowme QyHKUMN:

8.1. OpraHusdyeT npuvemM [OOKYMEHTOB MOCTOAHHOIO W BpPEMEHHLIX (CBbllle
10 neT) CpPOKOB XpaHEeHWs, B TOM 4ucre MO fMYHOMY cocTaBy, O0Bpa3oBaBLUMXCHA B
AeATeNbHOCTM OpraHnsauum, B COOTBETCTBUN C YTBEPXKAEHHBIM rpadouKoM.

8.2. Befet yyeT JOKYMEHTOB U POHAOB, HAXOOALWMXCA HA XpaHeHUU B Apxuee
HoBoOKBaCHMKOBCKOW ceribCkon [ymbl.

8.3. NpeacrasnseT B MyHUUMNANbHbIA apxmB y4eTHble cBeaeHns 06 obbeme 1
COCTaBe XpaHsWwmuxca B apxmBe HOBOKBACHMKOBCKOM CenbCKOW [yMbl  OOKYMEHTOB
ApxmBHoro doHaa Poccunckon depepaumm n Opyrux apxmMBHbIX LOKYMEHTOB B
COOTBETCTBUM C MOPSAKOM rOCyapCTBEHHOrO yyeta LOKYMEHTOB ApPXMBHOro dooHaa
Poccuinckon ®epepaumn.

8.4. CuctematmsmpyeT 1 pasmewiaeT AOKYMEHTbI, MOCTyNalLwWme Ha XpaHeHne
B ApxumB HoBokBacHMKOBCKOM cenbckon [ymbl, ob6pasoBaBlumecs B Xxode
OCYLLECTBMEHNSA 0eATEeNbHOCTN OpraHn3aumn.

8.5. OcyuiecTBnseT NoAroToBKY N NpeacTaBdaeT:

a) Ha pacCMOTPEHME 1 CornacoBaHne 3KCNepPTHOM KOMUCCUN OpraHu3aLumm
NPOEKTbI onucen aer, LOKYMEHTOB NOCTOSIHHOIO 1 BpeMeHHbIX (cBbiwe 10 nieT) cpokos



XpaHeHus1, B TOM Yucne no fIM4HOMY COCTaBy, MPOEKTbl aKTOB O BblAENEHNN K
YHUUYTOXEHUIO JOKYMEHTOB, HE NOANEXaLUMX XpaHEHUIO, aKTOB O HEUCNpPaBUMbIX
NOBPEXAEHNSIX apPXMBHbIX JOKYMEHTOB, aKTOB O HEOBHaPYXEHUN apXUBHbIX
AOKYMEHTOB, MyTW PO3biCKa KOTOPbIX MCHEPNaHbI; MPOEKTbl NepevHen
NpoekToB/06bEKTOB, NPobnem/TemM, Hay4YHO-TEXHUYECKAa JOKYMEHTaLMs MO KOTOPbIM
noanexuT nepegade Ha NOCTOSAHHOE XpPaHEHWE;

0) Ha yTBepXXOeHMe IKCNepTHO-NPOBEPOYHON KOMUCCUKM dheaeparibHOro
rocyaAapCTBEHHOIo apXxmBa UMn YrNorTHOMOYEHHOMO opraHa UCMNOMHUTENBbHON BNacTu
cybbekTa Poccuickon ®efepauun B chepe apxuBHoro gena (ganee — 3K apxmeHoro
yupexaeHus) NpoeKkTbl onucen Aen, JOKYMEHTOB (FOAOBble pasfenbl), NPOEKTbl akTOB O
BblAENIEHUN K YHUYTOXEHUIO AOKYMEHTOB, HE NoASIeXallnX XpaHEHUIO, NPOEKTbI
nepeyHemn
NpoeKkToB/06bEKTOB, Npobnem/TemM, Hay4YHO- TEXHUYECKaa OKYMEHTaLMs MO KOTOPbIM
noanexuT nepegade Ha NOCTOSHHOE XpPaHEHMe, akTbl O HEUCTNPABMMbIX MOBPEXAEHNAX
AokyMeHToB ApxmeHoro cooHaa Poccunckon defepaunm, aktbl 0 HEOBHapYXeHUK
AokymeHToB ApxuBHoro ¢poHaa Poccuinckon ®egepaumm, nytn posbicka KOTOPbIX
ncyepnaHbl;

B) Ha yTBEPXAEHNE PYKOBOAUTENO OpraHmM3aLmm AOKYMEHTbI, YKa3aHHble B
nognyHkTe «6» HacTosiwero noanyHkTa, nocne ux yreepxaeHnsa MK apxmBHoro
yupexaeHus.

8.6. OpraHumsyeT nepefady [[OKymMeHTOB ApxuBHOro doHga Poccuiickon
depepaumm Ha NOCTOSAHHOE XpaHEHE B MyHULMNANbHbIN apXuUB.

8.7. OpraHusyeT M NPOBOAMUT IKCMEPTU3Y LIEHHOCTU [LOKYMEHTOB BPEMEHHbIX
(cBblwe 10 NeT) CPOKOB XpPaHEHUS!, HAXOAALLMXCA Ha XpaHeHMM B ApXMBE OpraHnsauum
B Llenax oTbopa OOKYMEHTOB 4SS BKAOYEHNA B cocTaB ApxmBHOro gooHaga Poccuinckon
depepaumm, a TaKkKe BbISBMIEHUA [OOKYMEHTOB, He noanexawmx panbHenwemy
XpaHeHUHo.

8.8. lpoBognt MeponpuaTUa nNo oBGecnevyeHnto COXPaHHOCTM [OOKYMEHTOB,
Haxo4sALWmMXCAa Ha XxpaHeHun B ApxmBe HOBOKBACHUKOBCKOW cenbCkon [ymbl

8.9. OpraHusyeT MHOpMUPOBaHME PYKOBOACTBA U pabOTHMKOB OpraHM3aunm o
coCTaBe U coaepxaHum OoKyMeHToB ApxmBa HOBOKBACHMKOBCKOM cefibCkor [dyMbl

8.10. WHdpopmupyeT nonb3oBatenenM no BOMNpoCaM MECTOHaXOXAEeHUsI
apPXMBHbIX JOKYMEHTOB.

8.11. OpraHusyeT Bblgayy OOKYMEHTOB M gen ansa paboTbl B 4MTanibHOM
(MpocMOTpOBOM) 3ane unm BO BPEMEHHOE Nosib30BaHue.

8.12. WcnonHsieT 3anpocbl nornb3oBaTenen, BblOAET apXMBHbIE  KOMUK
AOKYMEHTOB, apXMBHbIE BbIMUCKN U apXUBHbIE CNIPaBKU.

8.13. Bepget yyeT ucnonb3oBaHua OOKyMeHTOB ApxvBa HOBOKBaCHMKOBCKOW
cenbckon Qymbl

8.14. Cospgaet oHO nonb3oBaHMs ApxuBa OpraHM3aumm U OpraHuM3yeT ero
NCnonb30BaHue.

8.15. OcyuiecTBnseT BegeHME CNPaBOYHO-NMOMCKOBbLIX CPEACTB K AOKYMEHTaM
ApxuBa HOBOKBaCHMKOBCKOW cenbckon [yMbl.

8.16. YvactByeT B paspaboTke [OOKYMEHTOB OpraHvsaumm no BoOMnpocam
apXMBHOIoO Aerna n aenonpovusBoAcTBa.

8.17. Oka3blBaeT METOAMYECKYIO MOMOLLIb:

a) cnyxbe aOenonpou3BoACTBa OpraHM3auMm B COCTaBIEHUN HOMEHKNaTypbl
aen, popmuposaHnn n ohopmneHnn gen,

0) CTPYKTYpHbIM NoapasaeneHnam n paboTHMKamM opraHmsaunmn B NogroToBke
AOKYMEHTOB K nepeaadve B ApxmB HOBOKBACHMKOBCKOW cefibCkon [yMbl.

V. NpaBa ApxuBa HOBOKBAaCHMKOBCKOM CeNbCKOW [lyMbl.



10. ApxuB HOBOKBaCHMKOBCKOW cenbCKkon [lymbl MMeeT npaBo:

a) npencrtaBnAaATb  PYKOBOACTBY HoBokBacHMKoBCKkOM  cenbckon  [lymbl
npeanoXeHns no COBEPLUEHCTBOBAHUIO OpraHu3auum XpaHeHus, KOMMMEKTOBaHMs,
yyeTa U UCMONb30BaHWUS apXMBHbIX AOKYMEHTOB B ApxuBe HoBoOKBaCHMKOBCKOW
cenbckon [ymbl,

0) 3anpawwuBaTb B CTPYKTYPHbIX MOAPa3deneHunsx opraHusaumm CBeAeHus,
Heobxoaumble ans pabotbl ApxvBa HOBOKBACHMKOBCKOW CefbCkon [dyMbl;

B) OaBaTb peKkoMeHOauuMu CTPYKTYPHbIM MoApasaeneHnam opraHmsaumm no
BOMpOCaM, OTHOCALMMCA K KOMMNeTeHuuu ApxmBa HOBOKBACHMKOBCKOW CenbCKOW
Aymbi;

r WHpOPMMPOBATbL CTPYKTYpHble noapasgeneHnss HoBOKBAaCHUKOBCKOW
cenbckon ymbl 0 HeobxoguMmMoCTM  nepedadnm  OOKYMEHTOB B ApxuB
HoBOKBaCHMKOBCKOW CeribCKon [lyMbl B COOTBETCTBUMU C YTBEPXKAEHHBIM rpadoukom;

A) npuHMMaTtb YyyactMe B 3acedaHumsax OlMK  apxuMBHOro  yypexgeHus.
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