BoJarorpajackasi 00J1acTh

HauMeHOBaHue cy0bekTa Poccuiickoit deneparuu

HoBOKBaCHUKOBCKOE CeJIbCKOE MOCeJIeHHue

HaMMEHOBaHNE MyHHUIUIIAIBHOTO obpasoBanus (MO)

HoBokBacHUKOBCKasi ceabckas [lyma

HauMCHOBAHUE ITPEACTAaBUTEIIBHOTO OpraHa MO

PEIIEHHUE

21.03.2021 r. Ne 5/1

00 yrBep:kaennu Iosoxkenuns: 00 apxuse
HoBokBacHUKOBCKO# cejibckoil {yMbl

1. B coorBerctBun ¢ @enepanbHpiM 3ak0HOM OT 22.10.2004 Ne 125-03
"OO0 apxuBHOM Jnene B Poccuiickoit @enepanuu", Tlonoxenuem o denepaabHOM
apXUBHOM areHTCTBE, YTBEpXKIACHHBIM YkazoMm IIpesunenra Pocculickon
®enepanuu ot 22 uroHda 2016 r. Ne 293 "Bompocsl @eaepajbHOrO apXuBHOTO
areHtrcTBa", (CoOpanme 3akoHomaTenbcTBa Poccuiickoit ®emeparum, 2016, Ne 26,

cT. 4034). HoBokBacHUKOBCKas cenbckas Jlyma
PEHINJIA:

1. Y1Bepauts [Tonoxxenne 06 apxuBe HOBOKBaCHHMKOBCKOM celbCcKOM J{yMbl
(npunaraercs).

2. Pemenue Hymbr ot 18.07.2019 r. Ne 10/1 «O0 yTBepxkaeHUH
[Tonoxxenuss 06 apxuBe  HOBOKBaCHHUKOBCKOW celbckoM Jlymbl» TpU3HATH
yTPaTUBIIUM CHILY.

3. O6HaposoBaTh HACTOSAIIEE MOCTAHOBICHUE B YCTAHOBJICHHBIX MECTaxX U
pasMecTuTh B cetu HMHTepHer Ha caiite  HOBOKBaCHMKOBCKOTO CEIBCKOIO
IIOCEJICHUS.

I'taBa HOBOKBaCHUKOBCKOTO
CEJILCKOT'0 MOCEJIEHUS A .N.Ko3nos



YT1BEpKIEH pelieHneM
HoBOKBaCHUKOBCKON CeIBCKOU

JlyMbI
or 21.03.2021 Ne 5/1

Houso:xenue
00 apxuBe HoBOKBaCHMKOBCKO# cebcKoil [lymbl CTaponmoTaBcKoro
MYHHMIUNIAJIBHOIO PailoHA
1. O01mue mo10KeHus

2.  Tlonoxxenue 00 apxuBe OpraHU3alUU (J1ajee — MOJIOXKEHUE) pa3paboTaHo B
COOTBETCTBUU C MOANYHKTOM 8 myHkTa 6 Ilonoxenuss o ®enepanbHOM apXUBHOM
areHTCTBE, YTBepxkAeHHOro Yka3zoMm [lpesumaenta Pocculickoit ®denepanun oT 22 UIOHA
2016T. Ne293 «Bompocsl ®DenepanbHoro apxuBHoro areHtctBay (CoOpanue
3akoHojaarenbcTBa Poccuiickoit ®enepanuu, 2016, Ne 26, ct. 4034).

3. TlonoxeHue pacnpoCTpaHsETCs Ha apXUBbl OpPraHU3alUdi, BBICTYMAOIIUX
HUCTOYHUKAMHM  KOMIUJIEKTOBAHUSI ~ MYHMIIMIIAJBHBIX  apXUBOB  (manee —  ApxXuB
OpraHu3aIum).

4. ApxuB HOBOKBAaCHHMKOBCKOH cenbckoi Jlymbl — co3pmaercss Ha mpaBax
CTPYKTYPHOT'O TMOJpAa3ACiCHUs WIH TMOJIPA3ACICHUs B COCTaB€ CTPYKTYPHOrO
MOAPA3ACICHUS,  OCYUIECTBISIOIIETO  XpaHEHHWE,  KOMIUIEKTOBaHUE, Y4eT |
MCIOJIb30BaHUE JOKYMEHTOB ApxuBHoro (onna Poccuiickoit denepamnun, 10KyMEHTOB
BpeMeHHBIX (cBbIme 10 J€T) CPOKOB XpaHEHHsS, B TOM YHUCJE IO JMYHOMY COCTaBy,
00pa3oBaBIIUXCS B JICSITEIIBHOCTH OPTraHMU3allid, a TaKXKe IMOJTOTOBKY JTOKYMEHTOB K
nepeaye Ha IOCTOSIHHOE XpaHEHHWE B MYHHUIMNAIbHBIM apXuB, HCTOYHUKOM
KOMIUJIEKTOBAHHS KOTOPOTO BBICTYMAET OPraHU3aLUSL.

5.  HoBokBacHukoOBckasi cenbckas Jlyma pa3zpabarbiBaeT MOJIOKEHUE 00
ApxuBe  HoBokBacHuMKOBCKOW  cembckot  Jymbl.  Ilomokenue 00 — ApxwuBe
HoBOKBacCHUKOBCKOW CenbCKOM  JlyMBl MOJJIEKUT COIVIACOBAHMIO HAa IpPEaMET
COOTBETCTBUA €ro [IpumMepHOMY TOJOXKEHHUIO C YYETOM COCTaBa JOKYMEHTOB,
HaxOoJSIIMNXCA HA XPaHEHUHU U NOJJIeKauMX XpaHeHuto B ApxuBe HOBOKBaCHMKOBCKOM
cenbCckon Jlymbl.

Opranu3zanuu, BHICTYIAIOIINE UCTOYHUKAMUA KOMIUIEKTOBAHUSI MYHHITUTIATBHBIX
apXHUBOB, COTJIACOBBIBAIOT IOJIOKEHHE 00 apXWBE OpPraHM3allid C YHNOJIHOMOYEHHBIM
OpraHOM HCIIOJIHUTENIbHOW Biactu cyOwekta Poccuiickoit ®enmepamuu B cdepe
apXMBHOTO Jlela WJIM C MYHULIMOAIbHBIM apXMBOM B CJIydae HAJCIEHUS HX
COOTBETCTBYIOIIMMHU MTOJTHOMOYHUSIMHU.

[Tocne cormacoBanusi mosioxkeHne o0 ApxuBe HOBOKBaAaCHUKOBCKOHN CEIbCKOM
Jymbl yTBepxkaaeTcs pykoBoauresieM HOBOKBaCHUKOBCKOM CENbCKOM J[yMBbl.

6. ApxuB Aamunucrtpanuu HoBOKBaCHHKOBCKOIO CEJIbCKOTO MOCEJICHUS B
CBOEH IeSITEILHOCTH PYKOBOACTBYeTCS DenepanbHbiM 3aK0OHOM OT 22.10.2004 Ne 125-
d3 «O6 apxuBHOM jeine B Poccuiickoit Deaepanumny (CoOpaHne 3aKOHOIATEIbCTBA
Poccuiickoit @enepanun, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, c1. 2291, No 31, cT. 4196; 2013, No 7,
cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22,
cT. 3097; 2017, Ne 25, c1. 3596; 2018, Ne 1, cT. 19), 3akOHaMH, HOPMAaTUBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepanuu, cyobrexToB Poccuiickoit denepanuu B



cepe apXUBHOTO JieNa U JeI0NPOU3BOICTBA, IPABUIAMHU OpPraHU3alul XpaHEHNU,
KOMILJIEKTOBAHUS, YUeTa U UCIIOJIb30BaHUS TOKyMEHTOB ApxuBHoro ¢ponna Poccuiickoit
Denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIIPaBJIECHUs U OPraHU3aLUAX, JOKAaIbHBIMU HOPMATUBHBIMU aKTaMHU
rOCyAapCTBEHHOIO OpraHa.

I1. CocraB noxymentoB Apxusa HoBOKBaCHHKOBCKOM ceJbCKoii Jlymbl.

7. ApxuB HOBOKBaCHMKOBCKOH celbCKOW JlyMbl XpaHUT:

a) JOKYMEHTHI IIOCTOSIHHOTO ¥ BpeMeHHbIX (cBbile 10 JeT) CpOKOB XpaHEHus, B
TOM YHCJE JOKYMEHThl MO JMYHOMY COCTaBy, OOpa30BaBIIMECS B JESATEIBHOCTU
CTPYKTYPHBIX  TOAPA3lEJICHUN  OpraHu3alul, €€  KOJUICTHAJbHBIX  OPIaHOB,
MPEACTaBUTEIBCTB, bunranos, WHBIX 000COOICHHBIX MoApa3ACIICHUH,
IpeIIEeCTBEHHUKOB 000COOIEHHBIX OAPa3/ieeHui (Y HaIM4nu)’;

0) JTOKYMEHTBI MOCTOSHHOTO XPaHEHHUsS M JOKYMEHTbl IO JIMYHOMY COCTaBy
¢donza (0B) opraHu3anuii — NpeIIeCTBEHHUKOB (MIPU UX HAJIUYUN);

B) apXMBHbIE (POHJIBI IMYHOTO MPOUCXOXKJIEHUS (IPU UX HAJIUYUN);

r) on monp3oBanus (apxuBa) (MpU HATHYWN);

1) CIPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTaM U Y4Y€THBIE JOKYMEHTHI
ApxuBa HOBOKBACHMKOBCKOH CENbCKOM JlyMbl

I1I. 3anaun ApxuBa HoBOKBaCHHKOBCKOIi ceibckoi {ymbl

8. K3amauam ApxuBa HOBOKBaCHHKOBCKOM cenbCKOM J[ymMbl OTHOCATCS:

7.1. Opranuzanuss XpaHEHUs AOKYMEHTOB, COCTaB KOTOPBIX IIPEXyCMOTPEH
rnaBoit Il [IpumepHOro nomoxenus.

7.2. KommnexkroBanue ApxuBa HOBOKBAaCHUKOBCKOW — cenbCckoil  [{ymbl
JOKYMEHTaMH, 00pa30BaBIIMMUCS B JESTEIBHOCTH OPTaHU3aLIH.

7.3. VYder [OKyMEHTOB, HaxOZAIIMXCA Ha XpaHEHMM B  ApxuBe
HoBokBacHHUKOBCKOM cenbCckoi Jlymbl

7.4. Hcnonp3oBaHME JOKYMEHTOB, HaxXOIAIIMXCA HAa XpAaHEHUUM B ApxXuse
HoBokBacHHUKOBCKOU cenbcKou [[ymbl.

7.5. TlonrotoBka M CBOEBPEMEHHAs Tepeaavya JOKYMEHTOB ApXHUBHOTO (oHIa
Poccuiickoit denepanny Ha MOCTOSHHOE XPAaHEHUE B MyHULMITIAJIbHBIN apXUB.

7.6. Metoanueckoe pyKOBOJCTBO U KOHTPOJIb 32 ((OPMHUPOBAHUEM U
oopmiieHrEM el B CTPYKTYPHBIX MOpa3ACICHHUSIX OpraHu3allii U CBOEBPEMEHHON
nepenayeil uxX B ApxuB AnMuHucTpanuy HOBOKBACHMKOBCKOTO CEJIBCKOTO IOCETIECHHUS

IV. ®yaxkuuu ApxuBa HoBOKBaCHHKOBCKO# ceabCKoi Jymbl

9. ApxuB HOBOKBAaCHHKOBCKOU ceNbCKOil J[yMbl TOCENICHHUSI OCYIIECTBIISIET
cienyromue QyHKIUN:

8.1. Opranuzyer mnpueM JTOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHBIX (CBBIIIE
10 n1eT) cpokoB XpaHEHHs, B TOM YHCIE MO JUYHOMY COCTaBy, OOpa30OBaBIIMXCS B
JeSITEIbHOCTH OPTaHU3allK, B COOTBETCTBUU C YTBEPKIEHHBIM IPaQUKOM.

8.2. Bezner yuer 1OKyMEHTOB U (POHJOB, HAXOMASIIMXCS HA XpaHEHUU B ApXuBe
HoBokBacHHUKOBCKOM cenbCkoi lymbl.

8.3. IlpeacraBisier B MyHHLMIAIbHBIN apXUB y4eTHbIE CBeleHHS 00 oObeMe u
COCTaBe XpaHAIIUXCA B apxuBe HOBOKBAaCHMKOBCKOW cenbCKOW JlymMbl JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®epepanu U JpPYrux AapxXUBHBIX JOKYMEHTOB B



COOTBETCTBUU C TOPSAKOM TOCYJApCTBEHHOTO yYeTa JOKYMEHTOB ApXHWBHOTO (poHAa
Poccuiickoit @enepanuu.

8.4. CucreMatusupyer U pa3MelaeT JOKYMEHThI, IOCTYIAIONIME HA XPAHEHUE B
ApxuB HOBOKBaCHUKOBCKOH cenbCkoi JlyMbl, 00pa30BaBIIMECS B XOJ€ OCYIIECTBICHUS
JeSTEIIbHOCTH OpPTraHu3aliHy.

8.5. Ocy1iecTBiIsieT MOArOTOBKY U MPEACTABIISACT:

a) Ha paCCMOTPEHHE U COTTIACOBAHUE SKCIIEPTHON KOMHCCUU OpPTraHu3alluu
IIPOEKTHI OMUCEN €1, JOKYMEHTOB IIOCTOSIHHOTO M BpeMEHHBIX (cBbIe 10 j1eT) cpokoB
XpaHEHHs, B TOM YHUCJIE 10 JINYHOMY COCTaBY, IPOEKTHI AKTOB O BbIICJIEHUU K
YHUYTOKEHHUIO JOKYMEHTOB, HE TTOJIEKAIIUX XPAHEHUIO, AKTOB O HEUCIIPABUMBIX
MOBPEXKICHUSIX aPXUBHBIX JTOKYMEHTOB, aKTOB O HEOOHAPYKEHUN apXUBHBIX
JOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX HCUEPIaHbl; IPOEKTHI IEPEUHEN
MPOEKTOB/00BEKTOB, MPOOIEM/TEM, HAYYHO-TEXHUUECKAs IOKYMEHTAIIHS 110 KOTOPhIM
MOJIEKHUT Nepejaye Ha MOCTOSSHHOE XPAHEHUE;

0) Ha yTBEPKACHUE IKCTIEPTHO-IIPOBEPOTHON KOMUCCUH (PeiepaTbHOTO
rOCyIapCTBEHHOT0 apXMBa WM YIOJHOMOYEHHOTO OPraHa UCIIOJIHUTEIbHOU BIIACTH
cyonekra Poccuiickoit denepannu B cpepe apxuBHoro aena (nanee — K apxuBHoro
YUPEKICHHUS) MPOEKTHI OMUCEH J1ell, JOKYMEHTOB (TOJOBBIE pa3/eiibl), IPOEKThl AKTOB O
BBIJICJIEHUU K YHUUTOKEHHIO IOKYMEHTOB, HE MOAJIEKAIIUX XPAHEHUIO, IPOEKThI
nepevyHein
MPOEKTOB/00BEKTOB, MPOOIEM/TEM, HAYYHO- TEXHUUYECKAs JOKYMEHTAIUS TI0 KOTOPBIM
MOJIJIEKUT MEPEAAUE HA MOCTOSIHHOE XPaHEHNE, aKThl O HEUCIPABUMBbIX ITOBPEXICHUAX
TOoKyMeHTOB ApxuBHoro (ponna Poccuiickoit denepaiinn, akThl 0 HEOOHAPYKEHUN
nokyMeHTOB ApxuBHoro (onaa Poccuiickoit @enepanuu, myTH po3bICKa KOTOPBIX
HCYEpIIaHbl;

B) Ha YTBEPK/ICHUE PYKOBOJUTEIIO OPraHU3allKi JOKYMEHTbI, YKa3aHHBIE B
MOJMYHKTE «0» HACTOAIIETrO MOJAMYHKTA, mocie ux yreepxkaeHus JI1K apxuBHoro
YUPEXKICHUS.

8.6. Opranuzyer nepemady AokKymMeHTOB ApxuBHOro ¢onaa Poccuiickoit
denepanuu Ha MOCTOSIHHOE XpaHEHUE B MYHHUIIMITAJIbHBIN apXUB.

8.7. OpranuzyeT W NPOBOJUT 3KCIEPTHU3Y LIEHHOCTHU JOKYMEHTOB BPEMEHHBIX
(cBbie 10 5eT) CPOKOB XpaHEHHMSI, HAXOIALIUXCS HA XpPaHEHUH B ApXUBE OpraHu3aluu B
nensx orbopa JOKYMEHTOB JUIsl BKIIFOUEHHS B cocTtaB ApxuBHOTO (hoHma Poccuiickoit
Qdenepaniy, a TaKXKe BBIABICHUS JIOKYMEHTOB, HE IMOJUISKAIIUX JalbHEHIIEMY
XPaHEHUIO.

8.8. IIpoBoauT MeponpusaTHs MNO OOECIEYEHUID COXPAHHOCTH JOKYMEHTOB,
HaxoJsIIMNXcA Ha XpaHeHuU B ApxuBe HOBOKBaCHHUKOBCKOW cenbCKOU [[ymbl

8.9. Opranuzyet nHGOPMHUPOBAHKE PYKOBOACTBA U PAOOTHUKOB OpraHU3ALUU O
COCTaBE M COJIEPKaHUU TOKYMEHTOB ApxnBa HOBOKBAaCHUKOBCKOM CEIbCKOM Jlymbl

8.10. UudopmupyeT mosib30BaTeseH Mo BOMPOCcaM MECTOHAXOXKICHHUS apXUBHBIX
JOKYMEHTOB.

8.11. Opranuzyer BbIJa4y JOKYMEHTOB W Jiel s pabOThl B UYUTAIBHOM
(TpOCMOTPOBOM) 3aJI€ HJIM BO BPEMEHHOE MOJIb30BaHUE.

8.12. HcrnonHser 3ampochl IOJIb30BATENEH, BBIJAET APXUBHBIE KOIUU
JIOKYMEHTOB, apXUBHBIE BBIMUCKUA U APXUBHBIE CIIPABKH.

8.13. Benmer yuer ucnosp30BaHHs JOKYMEHTOB ApxuBa HOBOKBAaCHMKOBCKOM
cenbCKkou JlyMbl



8.14. Coznmaer ¢oHA mMONB30BaHUS ApXMBa OpPraHU3alMM W OPTaHU3YyeT €ro
WCIIOJIb30BaHMUE.

8.15. OcymecTBisieT BEEHUE CIIPABOYHO-IIOMCKOBBIX CPEACTB K JOKyMEHTaMm
ApxuBa HOBOKBaCHHUKOBCKOM C€IbCKOU [[yMbl.

8.16. YuacTByeT B pa3paboTKe JTOKYMEHTOB OpraHU3allMd I10 BOMpPOCcCaM
apXHUBHOTO JEJIa U JEJIONPOU3BOJICTBA.

8.17. Oka3bIBaeT METOIUYECKYIO TOMOILB!

a) ciryx0e JAemonporu3BOCTBA OPraHMU3alMU B COCTABICHUN HOMEHKIIATYPHI JIET,
dbopmupoBaHuU 1 0HOPMIIEHUH JEIT;

0) CTPYKTYPHBIM HOJpPa3/IeIeHUsIM U paOOTHUKAM OpraHU3aluy B IOATOTOBKE
JOKYMEHTOB K Iepeaue B ApxuB HOBOKBaCHUKOBCKOM celbCcKOr JlyMBl.

V. IIpaBa ApxuBa HoOBOKBaCHMKOBCKOM ceJIbCKOi J[ymMbl.

10. ApxuB HOBOKBaCHMKOBCKOM CEJIbCKOW J[yMbl HMMEET IpaBo:

a) TMpPEJCTaBIATb PYKOBOACTBY HoBokBacHUKOBCKOM  cenbckod  Jlymbl
MPEIJIOKEHUS MO COBEPIICHCTBOBAHUIO OPraHU3AMU XPAHEHUs, KOMIUICKTOBAHMS,
yd4eTa M HCHOJb30BaHUS apXUBHBIX JIOKYMEHTOB B ApXHBE HoBokBacHHKOBCKOM
cenbCKou JlyMmsl,

0) 3ampalmMBaTh B CTPYKTYPHBIX TMOAPA3JCICHUSX OpraHU3AIMU CBEICHUS,
HeoOXouMbIe 1J11 paboThl ApxuBa HOBOKBAaCHUKOBCKOM celbCKOU [[ymbi;

B) JaBaTh PEKOMEHJALUU CTPYKTYPHBIM MOAPA3ACICHUSIM OpraHU3alUu IO
BOIIpOCaM, OTHOCSIIMMCS K KOMIETEHIUU ApXuBa HoBOKBaCHHUKOBCKOHN CEILCKOI
Hymr;

r) uHQOPMHUpPOBATH CTPYKTYpHbIe MojapasjeiaeHus: HOBOKBAaCHUKOBCKOM
cenbckod  Jlympl 0  HEOOXOAMMOCTM  Mepefayd  JOKYMEHTOB B ApXuB
HoBokBacHUKOBCKO# ceNbCKOM [lyMbI B COOTBETCTBHHM C YTBEPKICHHBIM IpaQHUKOM;

1) mnpuHMMaTh ydactue B 3acemaHusx OIIK  apxuBHOro yupexaeHus.
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